	COMPANY NAME
NO:...
	THE SOCIALIST REPUBLIC OF VIETNAM
Independence - Freedom - Happiness



Date......
NOTICE
Ref: : National Day Holiday (September 2nd)

- Pursuant to the Labor Code No. 45/2019/QH14 issued by the National Assembly on November 20, 2019
- Pursuant to the Company Regulations on working hours and holidays;
- Pursuant to the operational plan for the year [Year];Respectfully to: Affiliated departments and units;
-…
To: All Departments, Units, and Employees
In celebration of Vietnam’s National Day, the Company hereby announces the official holiday schedule as follows:
1. Holiday Period: The Company will be closed from [Start Date] to [End Date].
2. Resumption of Work: Normal business operations will resume on [Return Date].
3. Requirements for Departments and Units:
   - Assign personnel to be on duty for urgent matters during the holiday.
   - Security staff must be scheduled to work around the clock to ensure safety, security, and order.
   - Department managers are responsible for ensuring that all work-related tasks are properly handled before the holiday.
4. Communication During the Holiday:
   - Hotline: [Phone Number]
   - Email: [Email Address]
All employees, departments, and units are requested to strictly comply with this notice.
We wish you and your family a happy, safe, and memorable National Day holiday.All the departments are required to strictly implement this notice.
Best regards!
DIRECTOR
                                                                                                                                       [Company Name]






