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Huwdéng dan thuc hién ho so do thay doi dia gi¢i hanh chinh
1. Pham vi 4p dung
Ap dung dbi véi trudng hop doanh nghiép dang ky thay doi cac thong tin lién
quan dén dia chi do thay doi dia gidi hanh chinh (chi thay ddi lién quan dén dia
gioi hanh chinh).
2. Huéng dan
Bwéc 1: Pang nhap bang VNEID

Buwéc 2: Nhan [Pang ky doanh nghiép], chon phuong thirc ndp hd so rdi nhan
[Tiép theo]

Buéc 3: Chon loai dang ky truc tuyén, tich chon vao 6 “Pang ky thay doi noi
dung dang ky doanh nghi€p/don vi truc thugc”
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VE DANG KY DOANH NGHIEP

Tim doanh nghigép

DANG KY DOANH NGHIEP DANH SACH HO SO DANG KY DICH VU CONG QUAN LY THONG TIN CA NHAN

Trang_ chd > BANG KY DOANH NGHIEP

@ Chon loai dang Ky trec tuyén

() Thanh l3p mdi doanh nghigp/dan vi tnyc thufic

() g ki cap lai Gisy chimg nhan/Gidy xac nhin

I (®) ©ang kj thay déi ndi dung diing ky doanh nghiép/don vi tnsc thu@cl

TrTTOT

Thay ddi néi dung DKDN

Théng bao thay ddi

Tam ngirng hoat déng

Hoat dong b lai

Chuyén ddi loai hinh doanh nghiép
Gidi thé

Théng béo quyét dinh gidi thé

Théng béo hiy bd quyét dinh gidi thé

Buéc 4: Nhap ma s6 doanh nghiép va bam nit [Tim kiém], sau d6 bam nut [Tiép
theo]

Bwéc 5: Tich chon vai tro ngudi nop hd so, sau d6 nhap sb gidy to phéap Iy cua
ngudi dai dién theo phap luat va bam nat [Tiép theo]
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Tim doanh nghigp

w DANG KY DOANH NGHIEP DANH SACH HO SO'DANG KY DICH VU CONG QUAN LY THONG TIN CA NHAN
Trang chi > DANG KY DOANH NGHIEP

@ Vai trd nguwdi nop ho so

() nguin dugc iy quyén
"‘ MNou'di co thdm quyen ky Gidy dé nghi ding ky doanh nghigp

@ Théng tin vé Ngwi dai dién phap ludt Ngwéi dimg diu don vi trec thudc

$6 gidy tér phdp Iy clia ngudi dai dién theo phap luit ghi trén Gidy m 7]

chirng nhén dang ky doanh nghiép:

Néu théng tin khai bio khéng hop 1€, vui lang lién hé Phang B3ng ki kinh doanh dé duoc hé trg

Bwéc 6: Chon loai ding ky thay d6i, tich chon vao 6 “Thay ddi ndi dung DPKDN”.
Ddng thai tich chon vao 6 “Chi thuc hién thay ddi dia gioi hanh chinh”, sau do
bam nut [Tiép theo]
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@ Chon loai dang ky thay d6i ( Doanh nghiép s& nhan dwgc Gidy ching nhan dang ky doanh nghiép )

() Théing béo thay ddi Chi thie hign thay dbi dia gici hanh chinh?:

(®) Thay déi néi dung BKDN Thay ddi tén deanh nghiép: O cé @ khéng
() Chuyén d8i logi hinh doanh nghigp

() Giai thé, Pha san, X6a tén doanh nghiép

(O Théng béo quyét dinh gidi thé

) Tam ngimg hoat déng

Luu §: Thay ddi ndi dung d3ng kj doanh nghiép bao gbm céc trudng hop sau
- Tén doanh nghiép

- Bia chi tru s& chinh

- Thanh vién cong ty THHH. thanh vién hop danh céng ty hop danh

- Mguwéi dai dién theo phap luat

- Chii doanh nghiép tw¥ nhan, chi s& hifu cdng ty TNHH 1TV

- vibn @iéu & ciia cong ty, ty 1€ vin gop

- Ngusi dirng d4u chi nhanhivin phéng dai diénidia digm kinh doanh

Néu néi dung thay d6i bac gém cac treémg hop thudc Thay ddi ndi dung ding ky doanh nghiép va Thing bao thay ddi thi chon: Thay déi néi
dung déng ky doanh nghiép

Luu y:

- Néu noi dung dang ky thay doi chi thay doi dia gioi hanh chinh thi bdm nit chon
“Thay ddi noi dung PKDN” va “Chi thyc hién thay d6i dia giéi hanh chinh”.

- Néu noi dung ding ky thay d6i bao gom cac thay do6i khac thi khdng bam nut
chon “Chi thyc hién thay doi dia gii hanh chinh”.

Bwéc 7: Xé&c nhan thong tin dang ky va bam nat [Bat dau]



Bwéc 8: Tich chon vao 6 thong tin thay doi dia chi twong ng voi trudng hop cua
doanh nghiép, sau d6 bam nit [Xac nhan].

Luu y:

- Tai mdi khdi théng tin can thay doi, chi tich chon 01 6 duy nhét twong ¢ng véi
truong hop caa doanh nghiép (Tir 01 dia chi cii thanh duy nhat 01 dia chi mai).

- Trudng hop tir 01 dia chi cii c6 kha ning chuyén thanh nhiéu dia chi méi khac
nhau, doanh nghiép chi chon duy nhat 01 dia chi méi.

Vui long lua chon dia chi méi theo danh sach

= Khéi: Thong tin vé thanh vién; Tén: BILIHLINYEN Thay doi: Dia chi thung tri =
SG nha 416/4M, dutng Lac Long Quan, Phudng 5, Quan 56 nha 416/4M, duting Lac Long Quan, Phudng Hoa Binh, 3/
11, Thanh phd HG Chi Minh, Viét Nam HG Chi Minh

o Khoi: Thong tin vé thanh vién; TenNNUUNEIVDEININNN Thay doi: Dia chi lién lac
41 HB Ngoc Can, Phudng Tan Thanh, Quan Tan Phd, 41 HB Ngoc Can, Phuding Tan Son Nhi, H8 Chi Minh D)
Thanh phd H Chi Minh, Viét Nam
41 HB Ngoc Can, Phuing Tan Thanh, Quan Tan Phi, 41 HB Ngoc Cin, Phutng Tan Phi, H3 Chi Minh ~
Thanh phd Ho Chi Minh, Viét Nam
41 HO Ngoc Can, Phuting Tan Thanh, Quan Tan Pha, 41 HB Ngoc Can, Phudng Phi Tho Hoa, HG Chi Minh 3
Thanh phd Ho Chi Minh, Viét Nam

= Khéi: Thong tin vé thanh vién; Tén: NURNSIEVSSIUNININS; Thay doi: Dia chi thudng tri
41 HO Ngoc Can, Phuting Tan Thanh, Quan Tan Phd, 41 Ho Ngoc Can, Phudng Tan Son Nhi, HS Chi Minh &
Thanh phd Ho Chi Minh, Viét Nam
41 HB Ngoc Can, Phudng Tan Thanh, Quan Tan Phd, 41 Ho Ngoc Can, Phudng Tan Phi, HG Chi Minh '},
Thanh phd H6 Chi Minh, Viét Nam
41 HG Ngoc Can, PhuSng Tan Thanh, Quan Tan Phi, 41 H Ngoc Can, Phudng Phii Tho Héa, HB Chi Minh g

L Thanh phd H Chi Minh, Viét Nam v
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Buwdéc 9: Nhap cac thong tin tai cac khdi con chua co tich xanh (Khdi nguoi nop
ho so, khéi ngudi ky,...) va kiém tra tinh chinh xac cua tat ca cac thong tin.
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Trang chil > Khéi diF liéu

KHOWU'—'EU Théng tin v h s5 2 - Ep———— ;
R Ho se chi thay doi dia gici hanh chinh
ia chi
Théng tin v thinh vién Phwomg thikc nép hé so: Nép hé sor st dung tai khoan déng ky kinh doanh
Théng tin v thud Hinh thire dang ky: Bang ky thay doi ndi dung dang ky doanh nghiép/don vi truec thude
N Loai hinh doanh nghiép: Céng ty trach nhiém hiru han hai thanh vién tri [En
Nguedd nap ho so . N
= M3 =20 doanh nghiép: 0801290879
Nqwoiky M 36 ndi b trong HE théng: 0020251646
VAN BANDINHKEM &P+ 141 doann nghiép viét bing tiéng Vist: GONG TY TNHH THU'ONG MAI VA BAU TU HOANG SON
Théing bdo thay dbi ndi dung Tén doanh nghiép viét tat: HS TAICO., LTD
DKDN Tén doanh nghiép viét bing tiéng nwéc ngodi: HOANG SON TRADING AND INVESTMENT COMPANY LIMITED
Van bén dy quyén cho nguor dai Trang thai ho so: Dalvu
dién 1am thii tuc DKDN S6 hd son
Khic Doanh nghiép cé GPETIGCNDKET Khéng
Hoat @dng theo dw 4n BOT/BTO/BT/BOO/BLT/BTLIOEM Khéing

K trathong ] D b0 céo KT thong
Danh sach cdc thing bao tir co guan BKKD
Danh séch tring!



Buwéc 10: Nhap van ban dinh kem.

Luu y: Cac van ban dinh kém trong Ho so chi thay doi dia giéi hanh chinh bao
goém: Thong béo thay d6i néi dung DPKDN; Vin ban uy quyén cho ngudi dai dién
lam tha tuc DPKDN (néu c6); Vin ban khéac (néu co).

Bwéc 11: Chuan bi > Xéc nhan > Ky s6 = Nop hd so.



