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BO TAI CHINH ' @ A XA HOI CHU NGHIA VIET NAM
CUC HAI QUAN Pic liap - Ty do — Hanh phiic
Sé: 737 /0P-CHQ Ha N¢i, ngay 18 thang 6 nam 2025
QUYET DINH

Vé vige ban hanh Quy ché té chire thi
cip chirng chi nghi¢p vy khai hai quan

CUC TRUONG CUC HAI QUAN

Can cur Lugt Hai quan ngay 23 thang 06 ndm 2014,

Can cir Théng te 56 12/2015/TT-BTC ngay 30 thang 01 ndm 2015 cua Bé
Tai chinh quy dinh chi tiét thi tuc cap Chimg chi nghiép vu khai hai quan; cdp va
thu hoi ma sé nhan vién dai Iy lam thu tuc hai quan; trinh tw, thu tuc cong nhgn
va hoat dong cua dai ly lam thu tue hai quan,

Cdn cie Thong twe s6 22/2019/TT-BTC ngay 16 thang 4 ndm 2019 cia Bj
Tai chinh sica déi, bo sung mot sé diéu Thong ne s6 12/2015/TT-BTC ngay 30
thang 01 nam 2015 cua B¢ Tai chinh quy dinh chi tiét thi tuc cdp Chimg chi
nghiép vu khai hai quan; cdp va thu hoi ma sé nhdn vién dai ly lam thi tuc hai
quan; trinh tu, thu tuc cong nhan va hoat dgng cua dai ly lam thu tuc hai quan;

Can cir Thong twe s6 79/2022/TT-BTC ngay 30 thang 12 nam 2022 cia Bé
Tai chinh siea d6i, bo sung mét s6 van ban quy pham phdp ludt do Bé Tai chinh
ban hanh;

Can cie Quyét dinh sé 382/0D-BTC ngay 26 thang 02 nam 2025 cua Bé
triomg Bo Tai chinh quy dinh chice ndng, nhiém vu, quyén han va co cdu 16 chire
cua Cuc Hai quan;

Can cie Quyét dinh sé 2019/QD-BTC ngay 11 thing 6 ndm 2025 cua Bo
truong Bg Tai chinh sira d6i, bé sung mot s6 diéu cua Quyét dinh sé 382/QD-
BTC ngay 26/02/2025 cua Bé Tai chinh quy dinh chice ndng, nhi¢m vy, guyén han
va co cau to chire cua Cuc Hai quan;

Theo dé nghi ctia Trudmg ban Ban Té chiic cdn bg.

QUYET DINH:

Dié¢u 1. Ban hanh kém theo Quyét dinh niy Quy ché té chire thi cip chimg
chi nghiép vu khai hai quan.

Piéu 2. Quyét dinh nay co hi¢u lyc ké tir ngay ky va thay thé Quyét dinh
56 3605/QD-TCHQ ngay 13 thang 12 nim 2019 cua Tong cyc truong Téng cuc
Hai quan vé viéc ban hanh Quy ché 16 chirc thi cdp chimg chi nghiép vu khai hai
quan.
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Piéu 3. Thu truéng cic don vj thuge Cuc Hai quan chju tréch nhiém thi
hanh Quyét dinh nay./, b~

Noi nhin; KT CYC TRUONG
- Nhur diéu 3; 0.4

- Cye trudmg (dé bao céo);
- Luu: VT, TCCB{'UE,‘I.F
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BO TAI CHINH CONG HOA XA HOI CHU NGHIA VIET NAM
CUC HAI QUAN Poe Lap - Ty Do - Hanh Phiic
QUY CHE

T6 chire thi cap chig chi nghiép vy khai hai quan
(Ban hanh kém theo Quyét dinh s6 73’7 /QP-CHQ ngay 18 thang §
nam 2025 cua Cuc truong Cuc Hai quan)

Diéu 1. i twgng ap dung

Quy ché nay ap dung véi ky thi cap Chimg chi nghiép vu khai hai quan cho
nhan vién dai ly lam thu tuc hai quan.

Dié¢u 2. Nhiém vy, hoat dong ciia Hpi dong thi cip Chirng chi nghiép
vu khai hii quan (sau diy goi tit Ia Hji ddng thi)

1. Thanh lap Hoi ddng thi

Héi dong thi duoc thanh 1ap theo Quyét dinh ctia Cuc truong Cuc Hai quan
dé t6 chure ky thi cap Ching chi nghiép vu khai Hai quan. Hji dong thi tir giai thé
sau khi hoan thanh nhiém vu.

Trong qua trinh hoat dong Hoi dong thi duge sir dung con déu cia Cuc Hai
quan va con dau cua cac Pon vij c6 lién quan.

2. Thanh phan Héi dong thi

- Chu tich Hgi dong: Lanh dao Cyc Hai quan.

- Phé Chu tich Hoi dong gom:

+ Lanh dao Ban Té chirc can bd (Phé Chu tich thuong truc).

+ Lanh dao Ban Giam sat quan ly vé Hai quan.

+ Le‘mh dao Chi cuc Hai quan khu vyc noi Cuc Hai quan lya chon dé to
chire ky thi cap Chimg chi nghiép vu khai hai quan.

- Uy vién'Héi déng: Lanh dao Van phong Cuc; Lanh dao Ban Cong nghé
thong tin va Thong ké Hf;li quan; Cong ch‘irc cua Chi cuc Hai quan khu vye noi
Cuc Hai quan lya chon (?é to churc ky thi cajap Ching chi nghiép vu khai Hai quan,
Ban Giam sat quan ly vé Hai quan, Ban To chirc can bg.

- T6 Thu ky gitp viéc Hoi d("in.g thi: Cong chl"rc cua Chi cuc Hai quan khu
vuc noi Cuc Hai quan lya chon déﬁ t6 chirc ky thi cép' chimg chi nghiép vu khai
hai quan, Ban Giam sat quan ly vé Hai quan, Ban T6 chirc can by, Van phong
Cuc, Ban Cong nghé thong tin va Thong ké Hai quan.

Ban Té chirc can b chiu trich nhi¢m dé xuat thanh phan cy thé cua Hoi
dong thi trén co sa thuc te.

3. Hoi dong thi ¢6 nhiém vu va quyén han sau
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- Huéng dan dang ky dy thi, quy ché thi, ho so cua thi sinh, ndi dung thi,
céc tai li¢u nghién ciru, tham khao (néu co6).

- Thanh lap Ban Dé thi, Ban Coi thi, Ban Chéam thi va cac Ban, T6 khac
dua trén co so thyc té, hir}h thire thi, dé xuat nhﬁp su cua cac Pon vi va chi dao
hoat dong cua cac Ban, T nay theo ding quy che.

- Thong béo ké hoach té chire thi t6i thi sinh.

e Tiép nhdan Ho so va lap danh sach thi sinh du diéu kién dy thi (Biéu mau
so 1).

- T6 chire xdy dung ngén hang dé thi, tham dinh dé thi, lya chon dé thi dam
bao ding ndi dung thi theo Quy dinh.

- T6 chirc thi, cham thi (danh gia két qua thi), chdm phic khao (néu c6) theo
quy dinh.

- Lap danh sach két qua thi.

- Trinh Lanh dao Cyc Hai quan phé dl:lyél két qua thi va cdp ching chi
nghiép vu khai hai quan cho thi sinh dat yéu cau.

- Thong bao lgéz qua thi cho thi sinh biét trén cong thong tin dién tir ciia Cuc
Hai quan va niém yet tai tru so cac Chi cuc Hai quan khu vuc noi tiép nhan ho so
du thi.

4. Nhiém vu va quyén han cua cac thanh vién Hoi dng thi

a) Chu tich Hoi dong thi

- Té chire thyc hign céc nhigm vy cia Hoi ddng thi theo Quy dinh tai Khoan
3 Dieu 2 Quy che nay va chi dao qua trinh thi.

- Quyét dinh thanh 13p Ban Pé thi, Ban Coi thi, Ban Cham thi (néu co) va
cac Ban, To6 khac thugc Hji dong thi dya trén co sé thyc té va hinh thic thi.

- Phéan céng nhiém vu cho cac thanh vién Hi déng thi.

- T6 chirc ra dé thi va lya chon dé thi theo dung quy dinh va dam béo bi
mat.

- Ky duyét théng bao két qua thi.

- Ky Chung chi nghiép vu khai hai quan cho thi sinh dat yéu cau.

b) Phé Chu tich Héi dong thi

- Giup (?hl:l tich Hoi dong thi chuan bi, 16 chirc thyuc hién nhiér.n vu cua Hoi
dong thi va diéu hanh cong viéc theo phan cong cua Cha tich Hoi dong thi.

- Gi!]p Chu tich Hoi dong thi duyét danh séch thi sinh va giri vé Thudmg
trie Hoi dong thi.

- Giup Chu tich Hi dong thi k? xac nhén vao Phiéu fiing ky du thi va cac
van ban khac theo phan cong, uy quyén cia Chu tich Hgi dong thi.
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- Gitp Chu tich Hoi dong thi hudng dan, theo ddi, don doc, kiém tra qua
trinh ra dé thi, coi thi, t6 chirc thi va cham thi (néu c9).

¢) Té Thu ky Héi dong thi

- Thyc hién thong bao ké hoach thi, tiép nhan hd so dy thi cia ngudi dang
ky duy thi.

e, T6 chire viée thu nhél] bai thi va cac tai liéu c@ lién quan; danh m'ii phach
(néu ¢0), roc phach bai thi (néu ¢6), lam thua tuc chuyén giao cho Ban Cham thi.

- T6 chirc giao, nhin bai chéfn thi, khép phach (néu cé), lap bang diém va
tong hop keét qua thi bao cao Hi dong thi.

- Chuén ‘bi hé so, tai liéu va hau cin cho Hoi dong thi; ghi bién ban céc cudc
hop cua Hoi dong thi.

- Thye hién cac nhiém vu khac do Chi tich Hoi ddng thi phan cong.

d) Cac Uy vién Hoi dong thi: Thyc hién nhiém vu do Chu tich Hoi ddng thi
phan cong.

Di¢u 3. Ban D¢ thi, Ban Coi thi va Ban Chim thi

1. Ban Dé thi:

a) Thanh phan

Do Héi pc’sng thi thanh lap, gom c6 Truong Ban, cac Phé Trudng Ban, To
Thu ky, Hoi dong tham dinh dé thi va To dé.

~ - Truéng Ban la Phé Chu tich Hi dong thi - Lanh dao Ban Gidm sit quan
ly vé Hai quan.

- Pho Truong Ban: Lanh dao cac don vi nghiép vu thuge Cuc Hai quan.

- T6 Thu ky: Céng chirc Ban T chirc can bd va cac don vi nghiép vu.

- Hoi Dong tham dinh dé thi: dugc thanh lap dya trén dé xuat cua Truong
Ban Dé thi do Truong Ban Dé thi lam Chu tich Hi dong, cac Pho Truong Ban la
thanh vién va Thu ky.

- T6 dé: dugce thanh 13p dya trén dé xuat cia Ban Giam sat quan ly vé Hai
quan, do Lanh dao Ban Giam sat quan ly vé Hai quan lam T0 truong; cong chirc
cac don vi nghi¢p vu la thanh vién.

b) Nhiém vy

- T4 dé thyc hién nhiém vy:

Lyra chon céc don vi nghiép vu thudc khéi co quan Cuc Hai quan, cac Chi
cuc Héi quan khu vue, cac ca nhan, cl}uyén gia hai quan cé nang luc p!'ll:l hop dé
ra dé thi, by cau hoi trac nghiém bao gom ca dap an, dam bao phu hgp vé néi dung
va hinh thc thi.
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- Ban Dé thi: t chirc Hi ddng tham dinh dé thi, bd cau hoi tric nghiém,
trinh Chu tich Hji dong thi phé duyét, sir dung dé thi, by cau hoi trac nghiém.

- C6 trach nhigm bao mét dé thi.

- Ra soat, cap nhat, bd sung dé thi, cau hoi thi tric nghiém theo yéu cau
thuc té va theo phan cong cua Chu tich H$i dong thi.

- Phén cong can bj thutmg tryc giai dap ndi dung dé thi, cau hdi thi doi voi
nhimg dé thi, cau hoi thi bj sai, h‘oac khong rd rang, ¢6 nhiéu cach hiéu khac nhau,
gdy hiéu nham trong thoi gian to chire thi.

- Chuén bj cdc phuong én d_é thi, cau hoi thi kém dap ap sau khi da duge
Chu tich H1 dong thi phé duyét dé phyc vu to chire thi.

- Phdi hop véi bo phan ky thudt nhdp céu hoi thi tric nghiém vao phan mém
16 churc thi trén may tinh dam bao an toan, bao mat theo quy dinh.

2. Ban Coi thi

a) Thanh phan

Do Héi dong thi thanh lap, gdm c6 Trudng Ban, Phé Truéng Ban, T6 Thu
ky va cac can bg coi thi (goi la Giam thj).

- Truong Ban: Lanh dao Ban T6 chire can bé.

- Pho Truong Ban: Lanh dao cac don vi thuge Cuc Hai quan.

- T6 Thu ky: Céng chie cac don vi thude Cuc Hai quan.

- Ban Coi thi dugc thanh lap theo tl'.m‘g Ban riéng biét, djc lap theo timg dia
diém 16 chire thi. Ban Coi thi khong bao gom nhimg thanh vién da tham gia Ban
Dé thi.

- Ban Coi thi gdbm cac thanh vién la thanh vién Hoi dong thi, Lanh dao,
cong chire cua Chi cuc Hai quan khu vuc noi ¢6 dia diém to chire thi (¢é thé tai
Tru so Chi cuc khi dam bao).

b) Nhiém vy

- To chire, sdp xép va phan cong Giam thi phong thi (gom Giam thi 1 va
Giam thi 2) va Giam thi hanh lang, bo tri bao v¢ noi to chire thi; sap xép thi sinh
vao phong thi.

- Tiép nhén dé thi, phat dé thi, thu bai thi, ban giao bai thi theo ding quy
ché. Hudng dan thi sinh quy trinh, cach lam bai thi triic nghiém trén may tinh.

- Lap Bién ban céc {nrémg hgp vi pham quy ché thi, bdo cdo Chu tich Hoi
dong thi xem xét, giai quyet.

- Truéng Ban Coi thi cé quyén tam dinh chi viéc coi thi cia Giam thi hodc
tam dinh chi vigc thi cua thi sinh péu phat hién ¢6 vi pham quy ché thi va bao cao
ngay vai Chu tich Hji dong thi dé xem xét, quyét dinh.
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- Giam thj cé trach nhiém coi thi tai phong thi hodc bén ngoai phong thi
theo phan cong; kiém tra Thé Cian cude, Can cude cong dan hodc mt trong céc
loai gidy t& tiy than hop phap khéc ¢6 dan anh cua thi sinh; phd bién quy ché thi,
phat gidy thi, dé thi, thu ndp bai thi theo quy dinh; téng hop tinh hinh phong thi;
va lap bién ban nhimg truong hop vi pham quy ché thi, bdo céo Trudng ban Coi
thi.

3. Ban Cham thi (néu c6)

a) Thanh phan

Do Hoi dong thi thanh lap, gdm c¢6 Truéng Ban, Pho truéng Ban va cac cén
b cham thi (goi 1a Giam khao).

- Truong Ban la Lanh dao don vi nghiép vu thugc Cuc Hai quan.

- Phé Truong Ban: Lanh dao cac don vi thuge Cyuc Hai quan.

- T4 Thu ky: Cong chire cac don vi thuge Cuc Hai quan.

- Ban Cham thi khong bao gém nhimg thanh vién d tham gia Ban Dé thi
va Ban Coi thi.

b) Nhiém vu

- Trao ddi, thao ludn, thong nhat dap an, thang diém da dugce Chu tich Hoi
dong thi quy dinh trude khi cham; Trudong hop phat hién ndi dung cia dé thi va
hudéng dan chidm, dap an chim thi c¢6 ni dung khong thong nhat hodc sai léch thi
bao cdo Hoi dong thi dé xem xét, quyét dinh.

- Truéng ban Cham thi b tri Giam khao chidm thi theo nguyén tic mdi bai
thi (viét), thi tric nghiém, thyuc hanh trén may tinh hodc két hgp giira cac hinh thirc
thi trén phai ¢6 2 Giam khao chém thi doc 1ap theo thang diém 100 (trir truong
hop ¢6 mén thi duge mién). Khi khép diém cua 2 gidgm khao, néu c6 su chénh
léch khong qua 10 diém thi diém cua bai thi la trung binh céng diém cham cua 2
giam khao. Néu diém cham chénh léch trén 10 diém thi 2 giam khao trao doi dé
théng nhét diém cho bai thi, néu khong thng nhét dugc thi bao cao Trudng ban
Cham thi quyét dinh.

- Phat hién bai thi vi pham quy ché va bao cdo Hoi dong thi cac vudng mic
phat sinh (néu c6).

- Nhan va ban giao bai thi, két qua chiam thi cho Thu ky Hoi dong thi.

- Chiu trach nhiém dam bao bi mat két qua cham thi.

- Thyc hién cham phuc khao bai thi theo yéu cau cua Chu tich Hoi dong thi.

- Dinh chi, thay déi nhiém vu cham thi déi véi thanh vién Ban Cham thi
thiéu trach nhiém, vi pham quy ché.

Truong hop t6 chire thi trén may tinh va cham thi trén may tinh thi Chu tich
Hoi dong chiu trach nhiém vé céch thirc, hinh thirc, ndi dung thuc hién.
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Diéu 4. Nji dung, hinh thirc t6 chire va dinh gid két qua thi

1. Cac mon thi va hinh thirc thi

- Cac mon thi dugce quy dinh tai Khoan 6 Diéu 3, Thong tu s0 12/2015/TT-
BTC ngay 30/01/2015 ctiia Bo Tai chinh, gom co:

+ Mén thir nhat: Phap ludt vé Hai quan.

Bao gébm cac ndi dung vé Luat Hai quan, Luat Quan ly thué, cac Luat vé
thué déi véi hang hoa xudt khiu, nhap khau va cac Nghi dinh quy dinh chi tiét thi
hanh; Luat xir Iy vi pham hanh chinh va Nghi dinh quy dinh xtr phat vi pham hanh
chinh trong linh vyc Hai quan.

+ Mon thir hai: Ky thudt nghiép vu ngoai thuong.

Bao gom cac ndi dung vé giao nhén van tai, nghiép vu ngoai thuong, thanh
toan quc‘;c té.

+ Mon thir ba: Ky thuat nghiép vu hai quan.

Bao goém cac ndi dung vé thu tuc hai quan, phan loai hang hoa, tri gia hai
quan xuat x{r hang hoéa, s& hiru tri tué va chinh séach quan ly hang hoa xuét khau,
nhap khau.

- Hinh thirc thi dugce quy dinh tai Khoan 8 Piéu 3 Thong tu s0 12/2015/TT-
BTC ngay 30/01/2015 cua B§ Tai chinh. Can cir vao hinh thire thi, thoi gian lam
bai thi cia m&i mén thi duge quy dinh cu thé tai Théng béo ciia mdi ky thi, nhung
khong qua 120 phat/moén thi.

2. Truong hgp mién thi

Thuyc hién theo quy dinh tai Khoan 7 Diéu 3 Théng tu s6 12/2015/TT-BTC
ngay 30/01/2015 dugc sira doi bd sung tai Khoan 1 Piéu 1 Théong tu sb
22/2019/TT-BTC ngay 16/04/2019 cua B Tai chinh.

3. Thu tyc ding ky va thoi gian, dja diém thi

Ho6 so dy thi, thu tuc ding ky dy thi, nop hé so dy thi thuc hién theo quy
dinh tai Khoan 1, Khoan 2, Khoan 4, Diéu 3 Thong tu s6 12/2015/TT-BTC ngay
30/01/2015 cta Bo Tai chinh va tai Khoan 1 Diéu | Thong tu sé 22/2019/TT-
BTC ngay 16/04/2019 cua B¢ Tai chinh.

Thoi gian va dia diém thi theo thong bao cu thé cia Hoi dong thi va thuc
hién theo Khoan 3 Diéu 3 Théng tu s6 12/2015/TT-BTC ngay 30/01/2015 cua Bo
Tai chinh.

4. Panh gia két qua thi:

a) Mén thi dat yéu cau la mén thi dat diém tir 50 diém trd 1én chdm theo
thang diém 100.
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b) Trong thoi han 30 ngay ké tir ngay két thic ky thi, Cuc truong Cuc Hai
quan théng bao cong khai két qua thi trén Cong thong tin dién tir cia Cuc Hai
quan va niém yét tai tru so Chi cuc Hai quan khu vyc noi tiép nhan hé so dy thi.

Truomg hop khéng dong y véi két qua thi do Cuc truong Cuc Hai quan
théng bao, trong thai han 15 ngay ké tir ngay thong béo cong khai két qua thi trén
Cong thong tin dién tir ciia Cuc Hai quan, ngudi du thi ndp don dé nghi phic khao
mén thi. Ngay nhan don phuc khao 1a ngay Cuc Hai quan tryc tiép nhan don phuc
khao hodc ngay déng dau cuia buu chinh noi gui. Sau thoi gian quy dinh trén, don
dé nghi phic khao sé& khong dugc giai quyét. Trong thoi han 15 ngay ké tir ngay
hét han nhan don phc khao, Cuc truéng Cuc Hai quan t6 chire phic khao bai thi
theo quy ché ciia Hoi dong thi va thong bao két qua phiic khao trén Cong thong
tin dién tur cua Cuc Hai quan va niém yét tai tru s& Chi cyuc Hai quan khu vuc noi
tiép nhén hé so dy thi

Truong hop c6 03 mén thi dat yéu cau, Cuc truéng Cuc Hai quan cap Chimg
chi nghiép vu khai hai quan theo quy dinh tai Diéu 4 Thong tu s6 12/2015/TT-
BTC ngay 30/01/2015 cua B§ Tai chinh.

¢) Bao luu két qua thi: Truong hop trong cdc mon thi ¢ mén khéng dat yéu
cdu theo quy dinh tai diém a khoan nay, thi két qua cac mén thi dat yéu ciu dugc
tu dong bao luu trong thoi han 01 nidm ké tir ngay thong bao két qua phic khao
trén Cong thong tin dién tir ciia Cuc Hai quan; hodc bao luu két qua cho dén khi
két thic ky thi cdp Chimg chi nghiép vu khai hai quan tiép theo lién ké trong
truong hop qué thoi han 01 nam ké tir ngay thong béo két qua phuc khao trén
Cdng théng tin dién tir cua Cyc Hai quan ma ky thi cap Chimg chi nghiép vu khai
hai quan chua dugc t6 chirc.

Diéu 5. Quy ché thi

1. D6i voi Giam thi phong thi

- Giam thj 1 ghi s6 bao danh vao chd ngbi cua thi sinh (theo so d6 duoc quy
dinh di dugc Chu tich Hoi dong thi phé duyét).

- Khi ¢6 hi¢u Iénh, Giam thij 1 goi thi sinh vao phong thi:

+ Giam thj 1 goi tén thi sinh vao phong thi, kiém tra déi chiéu Phiéu ding
ky dy thi (Biéu mau s6 2) va gidy chimg minh nhan dan cua thi sinh (truong hop
thi sinh khéng mang theo Phiéu ding ky du thi hodc gidy chimg minh thu nhan
dan thi Giam thj phong thi yéu cau thi sinh viét cam két va bao cdo xin y kién
Truong Ban Coi thi).

+ Néu phat hién truong hop thi hg hoic nghi ngo thi hg, Giam thj phong thi
phai bao cdo Truéng Ban Coi thi dé tién hanh lap bién ban xir 1y theo quy dinh
cua phap luat.
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+ Giam thi 2 thong bao dé thi sinh khong mang cac tai liéu lién quan téi ni
dung thi, cac vat pham cim mang vao phong thi theo quy dinh tai Quy ché nay.
Cu thé, Giam thj 2 phai kiém tra cac vét dung ma thi sinh mang vao phong thi;
tuyét doi khong dé thi sinh mang vao phong thi cac loai tai liéu, vii khi chat gay
nd, gy chay, bia, ruou, dién thoai, phuong tién k¥ thuat thu, phat truyén tin, ghi
am, ghi hinh, thiét bi chira dung thong tin va cac vat dung khac trai quy dinh dé
¢6 thé loi dung 1am bai thi; hudng dan thi sinh ngdi ding quy dinh theo s6 bao
danh.

- P6i véi hinh thire thi ty ludin, viét

+ 2 Giam thi ky tén vao gidy thi va gidy nhap cua thi sinh, huong dan va
kiém tra thi sinh gap gidy thi dung quy cach, ghi s6 bdo danh va dién du cac muc
can thiét vao gidy thi trudc khi 1am bai.

+ Khi ¢6 hiéu Iénh nhin dé thi, Giam thi 1 di nhan dé, Giam thi 2 & lai
phong thi nhic nhé thi sinh nhimg diéu can thiét vé quy ché thi va ky luat phong
thi.

+ Khi ¢6 hiéu 1énh lam thu tuc mé dé va phat dé thi, Giam thj 1 gio cao
phong bi dé thi dé thi sinh thdy rd ca mat truéc va mit sau con nguyén nhan niém
phong. Giam thi 1 mi 2 thi sinh 1én xac nhan niém phong, mé phong bi dé thi va
kiém tra dé thi. Giam thi 1 va thi sinh cung ky bién ban xac nhan dé thi dugc niém
phong (Biéu mau sé 3).

+ Giam thi 1 phat dé thi cho timg thi sinh (truéc khi phat dé can kiém tra
s0 lugng dé thi; néu thira, thiéu hodc 1an dé khac, can bao ngay cho Truong ban
Coi thi dé xir Iy). Sau 15 phut lam bai, Thu ky diém thi s& dén phong thi tiép nhén
dé thi thira, Giam thi phong thi lam bién ban ban giao cho Thu ky diém thi va
niém phong s dé thi d6.

+ Sau 15 phut lam bai & bat ky mén thi nao, néu cé thi sinh vang mat thi
Giam thi phong thi phai x6a tén trong danh sach thi sinh du thi va ghi rd trong bao
cdo nhanh timg budi thi. Nhirmng thi sinh da véng mat tai mon thi trudc thi @ mon
thi sau khéng dugc dur thi (trir trudng hop thi sinh thi lai).

+ Giam thi phong thi chju trach nhiém coi thi trong phong thi cho dén khi
hét gio thi.

+ Giam thj phong thi thong béo thoi gian cho thi sinh biét trude khi hét gior
lam bai 15 phut.

+ Khi ¢6 hiéu 1énh thu bai thi, Giam thj phong thi phai yéu cau thi sinh
ngumg lam bai va ngf“)i tai chd. Giam thj 1 goi tén thi sinh theo danh sach du thi,
ndp bai thi, dé thi (néu co), ké ca thi sinh da bi xir Iy vi pham. Giam thj 1 phai
dém du so to gidy thi cua thi sinh da ndp, yéu cau thi sinh tu ghi ding sb to gidy
thi va ky tén vao danh sach dy thi (Biéu mau s6 4), sau d6 méi cho phép thi sinh
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roi phong thi. Giam thj 2 bao quat phong thi, giir trat ty khong dé thi sinh tiép tuc
lam bai va xir ly vi pham (néu c6).

+ Sau mdi mén thi, cac Giam thij kiém tra, sip xép bai thi theo thir tr s6 bdo
danh, cac bién ban xir Iy vi pham (néu c6) phai kém theo bai thi cua thi sinh; xép
riéng dé thi thanh mot cdp (néu la mon c6 dé thi riéng), ban giao bai thi cho Thu
ky diém thi ngay sau mdi mén thi va c6 ky bién ban giao nhan (Biéu mau sb 5).

+ Bai thi dugce dung trong thi, dugc kiém tra cong khai va ddi chiéu sé bai
thi va s6 & gidy thi cua timg bai thi theo danh sach thu bai thi, cac bién ban xur ly
vi pham va tang vét (néu c6). Cac Giam thj cung Thu ky diém thi tién hanh niém
phong tai dyng bai thi (mdi tui bai thi dan 2 nhan niém phong vao chinh giira mép
dan tai dyng).

+ Giam thj phai bao vé dé thi trong khi thi, khong giai thich dé thi cho thi
sinh néu khong ¢6 y kién chi dao cua Truong ban Coi thi; khong dé lot dé thi ra
ngoai phong thi. Giam thj va nhimg nguoi lam nhiém vy phuc vu ky thi khong
dugc thao ludn, sao chép, giai dé, mang dé ra ngoai hodc giai thich dé thi cho thi
sinh.

- D6i voi hinh thire thi tric nghiém trén may tinh

+ Giam thj 1 thong bdo, hudng dan thi sinh nhimg diéu can thiét vé ky ludt
phong thi; hudng dan thi sinh quy trinh thi, cac thao tac ky thuat dé truy cap vao
bai thi va cach lam bai thi.

+ Giam thi 2 kiém tra su thong nhat thong tin vé ho, tén, thong tin cua timg
thi sinh trén man hinh médy tram véi Danh sach thi sinh; phat gidy nhép c6 chir ky
cua ca 2 giam thj cho thi sinh.

+ Trong gid lam bai, ca hai Giam thj bao quat toan by phong thi, khong
dimg gan thi sinh, khéng dugc gitip d& thi sinh dudi bat ky hinh thirc nao; khéong
dugc lam viéc riéng; khong dugc hut thude, uéng rugu bia, khong sur dung dién
thoai di dong. Khi thi sinh hoi diéu gi, Giam thj chi dugc phép tra 101 cong khai
trong pham vi quy dinh.

+ Sau khi thi sinh cudi cung cta ca thi np bai thi (hodic hé thong két thuc
ca thi), Giam thi 1 in bang két qua thi c6 sy giam sat cia Giam thj 2. Giam thj 2
cong bd két qua thi cho thi sinh biét, yéu cau thi sinh ky tén vao bang két qua thi.

2. Béi voi Giam thi hanh lang

- Gilr gin trdt tr va dam bao an toan bén ngoai phong thi; Chi dugce lam
nhiém vu tai khu vuc dugc phan cong, khong dugc vao phong thi.

- Phét hién, nhic nhé va phéi hop vai Giam thi phong thi 1ap bién ban (Biéu
mau sb 6) déi vai thi sinh vi pham quy ché thi & khu vuc hanh lang;
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- Giam sat thi sinh khi dugc Giam thj phong thi cho phép ra ngoai phong
thi, néu phat hién c6 sai pham thi 1ap bién ban xir ly.

3. Thoi gian lam bai cua thi sinh

Thi sinh chi dugc phép ndp bai thi va roi phong thi sau 2/3 thai gian lam
bai cia mon thi. Nhimg mén thi c6 thoi gian lam bai tir 60 phut tré xudng, thi sinh
khéng dugc nép bai va roi phong thi trude khi ¢6 hiéu 1énh thu bai thi. Néu thi
sinh bi dau 6m bét thuong hodc ¢6 nhu cau chinh dang nhét thiét phai tam thoi ra
khoi phong thi, Gidm thi bao cdo xin ¥ kién Trudng ban Coi thi dé giai quyét.

4.Y té

- Nhan vién Y té do Hoi dong thi chi dinh va phan cong nhiém vu (Y té co
quan hodc thué don vi cung cap dich vu).

- C6 mat thuong xuyén trong sudt thoi gian thi tai dia diém do Hoi dong thi
quy dinh dé xir ly cac trudng hop thi sinh dau 6m;

- Khi Trudng Ban coi thi thong bdo ¢6 thi sinh dau 6m bat thuong trong
thoi gian thi, phai kip thoi diéu tri hodc cho di bénh vién cép ciru, néu can thiét
(co6 Giam thj di cung);

- Nghiém cam viéc lgi dung kham chira bénh tai chd dé c6 nhimg hanh vi
vi pham quy ché thi.

5. Quy dinh ddi véi thi sinh

- Phai ¢6 mdt trudc cira phong thi dung gio quy dinh véi trang phuc gon
gang, van minh, lich sy.

- Xuit trinh Thé Can cudce, Can cude cong dan hodc mét trong céc loai gidy
to tiy than hop phap khac c6 dan anh nhu ho chiéu, gidy phép lai xe,... dé Giam
thi phong thi ddi chiéu khi goi vao phong thi.

- Ngéi ding chd theo s6 bao danh, dé Thé Can cude, Can cude cong din
hodc mot trong céc loai gidy to tiy than hop phéap khac ¢6 dan anh 1én mat ban dé
Giam thi phong thi kiém tra. Sir dung ding va bao mat ma sé thi sinh dugc cap
dé truy cip vao hé théng thi tric nghiém trén may tinh. M s6 thi sinh dugce Hoi
dong thi cap trude khi tién hanh thu tuc ding nhip vao Hé thong thi.

- Chi dugc mang vao phong thi but viét, thude ké; khong duge mang vao
phong thi cac loai gidy to, tai liéu c6 lién quan dén ndi dung thi, vii khi chat gay
né, giy chay, bia, rugu, thude 14, dién thoai, phuong tién ky thudt thu, phat truyén
tin, ghi am, ghi hinh, thiét bj chira dyng thong tin va cac vat dung khéc trai quy
dinh dé loi dung lam bai thi.

- Chi str dung mot loai gidy thi do Hoi dong thi phat dé lam bai thi, khong
dugc lam bai thi trén gidy khac. Phai ghi day du cac myc quy dinh trong gidy lam
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bai thi. Mdi to gidy thi phai c6 du chir ky cia 2 Giam thj phong thi, bai thi khong
¢6 du chir ky cua 2 Giam thj phong thi dugc xem la khong hop €.

- Bai thi chi dugc viét béng mot loai muc ¢6 mau xanh hodc mau den.
Khong dugce sir dung cac loai mye mau khac, myc nhii, mye phan quang, but chi
dé lam bai thi. Trir phan ghi bat bugc trén trang phach, thi sinh khong duoc ghi
ho tén, chir ky cua thi sinh, chirc danh, tén co quan hoéc cac dau hiéu khac Ién bai
thi. Trudong hop can viét lai thi gach chéo hodc gach ngang phan da viét trong bai
thi (trir truomg hop dé thi c6 quy dinh khac).

- Giir trat ty, khong dugc trao doi vai ngudi khac trong thoi gian thi; khong
dugc trao doi gidy thi, gidy nhap, khong dugc quay cop bai thi cua thi sinh khac
hodc cé bat ky mdt hanh déng gian 1an nao khéac. Hoat dong cua thi sinh trong
phong thi phai chiu sy giam sét va cho phép cua Giam thj phong thi.

- Ngay sau khi dugc thong béo hét thoi gian 1am bai thi, phai ngimg lam
bai va ndp bai cho Gidm thj phong thi. Phai ghi rd s6 t&, sé trang cua bai thi da
nop va Ky vao danh sach ngp bai thi. Truong hop khong lam dugce bai, thi sinh
ciing phai ndp lai gidy thi.

- D6i véi hinh thirc thi tric nghiém trén may tinh, sau khi ndp bai (hodc Hé
thong thi tric nghiém két thic) cho ra két qua danh gia, thi sinh phai xac nhén sé
diém dat dugc va ky tén trén bang diém do Giam thij in ra tir Hé thong thi tric
nghiém trén may tinh.

6. Xtr ly vi pham di véi thi sinh

a) Thi sinh vi pham quy ché thi déu bj 1ap bién ban va tiy theo mirc dé vi
pham, thi sinh vi pham sé& bj xir ly theo cac hinh thirc sau:

- Khién trach: ap dung ddi véi thi sinh vi pham mét trong céc 16i:

+ C6 y ngdi khong ding chd ghi s6 bao danh ciia minh;

+ Trao dbi véi nguoi khéc, da bi nhic nhé nhung van khong chap hanh;

+ Mang tai liéu vao phong thi nhung chua sir dung.

Hinh thire ky ludt khién trach do Giam thj phong thi 1ap bién ban va cong
bo cong khai tai phong thi. Thi sinh bj khién trach & bai thi nao s& bj trir 20% két
qua diém thi cia bai thi do.

- Canh céo: ap dung d6i vai thi sinh vi pham mét trong cac 16i:

+ Da bi khién trach nhung vin tiép tuc vi pham quy ché thi;

+ Sir dung tai liéu trong phong thi;

+ Trao d6i gidy nhép, bai thi cho nhau;

+ Chép bai cua thi sinh khéc;

+ Sur dung dién thoai di dong, may ghi am, mdy anh, may vi tinh va cac
phuong tién thong tin khéc trong phong thi.
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Hinh thirc ky ludt canh cdo do Giam thj phong thi lap bién ban, tam thu tang
vat (nhu dién thoai di dong, may ghi 4m, mdy anh, v.v...) va cong bd cong khai
tai phong thi. Thi sinh bi canh céo & bai thi nao thi sé& bj trir 40% két qua diém thi
cua bai thi do.

- Dinh chi thi: ap dung déi véi thi sinh vi pham da bj 1ap bién ban canh céo
nhung van c¢6 tinh vi pham quy ché thi;

Hinh thirc ky luat dinh chi thi do Truéng ban coi thi quyét dinh va cong bd
cong khai tai phong thi. Thi sinh bi dinh chi thi mén nao thi bai thi mén dé dugc
cham diém 0.

- Huy bo két qua thi: ap dung dbi vdi thi sinh bj phat hién danh tréo bai thi,
thi h hodc da bi xir Iy ky luat ¢ bai thi trudc, nhung bai thi sau van c6 tinh vi
pham quy ché thi dén mirc canh céo.

- Truong hop khac: néu thi sinh vi pham & mirc d¢ nghiém trong, cé y gay
mat an toan trong phong thi thi s& bj xir ly theo quy dinh cua phap luat.

b) Truomg hop thi sinh vi pham quy ché thi phai lap bién ban thi 2 Giam thi
phong thi va thi sinh phai ky vao bién ban.

Truomg hop thi sinh khong chip hanh va khéng ky vao bién ban thi mai
nguoi lam chimg ky vao Bién ban va mai thi sinh bi xur ly ky ludt ra khoi phong
thi.

Sau khi 1ap bién ban va céng b cong khai tai phong thi, Giam thi phong
thi phai bao cao ngay véi Truong ban Coi thi.

¢) Thi sinh ¢6 quyén té gide nhimg nguoi vi pham quy ché thi cho Giam
thi, Truéng ban Coi thi hoac Hoi dong thi.

Diéu 6. Phdn cong to chirc thye hién viée quan 1y va td chirc thi ciap
Chirng chi nghi¢p vu khai hai quan

1. Ban T chic can bo

a) Chu tri xdy dung quy ché thi va phéi hop véi cac don vi 6 lién quan to
chire thi ding quy dinh.

b) Dé xuat thanh lap Hoi dong thi hang nim.

¢) Cur lanh dao, cong chirc tham gia Hoi dong thi.

d) Tong hop, béo cdo Cuc Hai quan, B Tai chinh vé viéc 16 chire thi cap
chimg chi nghiép vu hai quan.

d) Phéi hop véi Chi cuc Hai quan khu vue, Ban Cong nghé thong tin va
Thong ké hai quan cong bd ké hoach thi, hudng dan ding ky du thi, danh sach
ngudi du diéu kién dy thi va két qua thi trén Cong thong tin dién tir cia Cuc Hai
quan, niém yét tai cac Chi cuc Hai quan khu vuc va cac phuong tién thong tin dai
ching khac dé thi sinh biét.
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e) Quan ly phoi ching chi nghiép vu khai hai quan theo quy dinh.

g) Phéi hop véi cac Pon vi chirc nang va cac Chi cyc Hai quan khu vyc
huéng dan cac don vi, ca nhin ¢é nhu cau thi liy chimg chi nghiép vu khai hai
quan dang ky du thi.

2. Van phong Cuc

a) Chu tri gitup viéc Hoi dong thi thyc hién nhiém vu ky hop dong véi cac
don vi nghi¢p vu thugc Co quan Cuc Hai quan, cac Chi cuc Hai quan khu vuc,
céc ca nhan, chuyén gia ¢6 nang luc phu hop xdy dung dé thi, bd céu héi thi tric
nghiém.

b) Tién hanh cac thi tuc thanh toan kinh phi lién quan dén ky thi.

¢) Chu tri, phdi hop véi Ban Té chirc can bo dé xay dung du toan kinh phi
hang nam cho viéc t6 chirc thi cp chimg chi nghiép vu khai hai quan.

d) In phéi chimg chi va viét/in théng tin 1én phéi chimg chi cho ngudi dugc
cép chimg chi (theo mau va théng tin do Ban Té chirc cén b cung cép).

e) Guri chimg chi nghiép vu khai hai quan dén nguoi dugc cap chimg chi
(theo théng tin do Ban T chirc can bd cung cap).

3. Ban Giam sat Quan ly vé Hai quan

a) Tham muu gitp Hoi dong thi xac dinh ndi dung trong tdm vé nghiép vu
dé to chic ky thi.

b) Phéi hop vai cac don vi, ban, td, nhom ¢6 lién quan ra dé thi, cau hoi tric
nghiém va cir dai dién tham gia t6 chic thi cap chimg chi nghiép vu khai hai quan.

4. Chi cuc Hai quan khu vuc

a) Thong bao, ding tai thong tin lién quan dén ky thi cép chimg chi nghiép
vu khai hai quan;

b) Tiép nhan hé so ding ky du thi, 1é phi thi ctia ngudi du thi (khi dugce
phan cong);

¢) Lap danh sach nguoi dy thi du diéu kién dy thi kém theo hé so ding ky
du thi vé Cuc Hai quan (Ban T chirc can bd) va lé phi thi (khi dugc phan cong)
guri vé Cuc Hai quan (Vin phong Cuc) dé téng hop va cong bé danh sach ngudi
du diéu kién dy thi.

d) Thong bao, ding tai, niém yét két qua thi; két qua phuc khao bai thi (néu
co).

d) Hé trg Hoi dong thi co so vét chat, trang thiét bi, phuong tién ky thuét
lién quan té chire ky thi tai tru s& Chi cuc, phong may tinh (néu ¢6) khi sir dung
Tru s& Chi cuc lam dja diém t6 chire thi;

e) Cu can b tham gia Hoi d("mg thi (thanh vién Ban Coi thi), can by ky
thudt hd trg Hoi dong thi (khi can thiét).
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5. Ban Cong nghé thong tin va Thong ké Hai quan

a) Ban Cong nghé thong tin va Thong ké Hai quan duy tri va van hanh dich
vu cong truc tuyén ddi véi tha tuc hanh chinh: Th tyc thi cap ching chi nghiép
vu khai hai quan (Ma thu tuc hanh chinh: 1.00765).

b) Ding tai cong khai trén cong thong tin dién tir ciia Cyc Hai quan cac
théng tin lién quan dén ky thi cdp chimg chi nghiép vu khai hai quan (Thong béo
t6 chire thi, két qua thi,...).

¢) Xay dyng, ra soat, duy tri phan mém t6 chirc thi cap chimg chi nghiép vu
khai Hai quan

d) Cir cong chirc tham gia Hoi dong thi va can bd ky thuat hé tro (khi co
yéu cau).

6. Céac don vi nghiép vu

a) Phoi hop véi cac don vi, ban, t6, nhoém c6 lién quan xdy dung dé thi, bo
cau hoi tric nghiém, ra soat, hiéu chinh, bé sung dé thi va cau héi tric nghiém cho
phti hop véi thyc té hodc khi ¢6 yéu cau.

b) Bao mét dé thi, by ciu hoi thi tric nghiém.

¢) Cir cong chirc tham gia Hoi d("ing thi (khi ¢6 yéu cau).

Thu trudng céc don vi thude Cuc Hai quan c6 trach nhiém pho bién, quén
triét Quy ché nay dén cong chirc, vién chirc trong don vi dé thuc hién. Cac don
vi, ca nhan c¢6 lién quan khéc c6 trach nhi¢m thyc hién nghiém chinh cac quy dinh
tai Quy ché nay.

Trong qua trinh thyc hién, néu cé kho khan, vuéng méc, cac don v bao cdo
Cuc Hai quan (Ban T6 chire can bd) dé xem xét quyét dinh viéc sira doi, bd sung
Quy ché cho phi hop véi thue té va cac quy dinh cta phap ludt hién hanh./



