UBND THANH PHO HA NQI  CONG HOA XA HQI CHU NGHIA VIET NAM
TRUNG TAM PHUC VU DPéc 1ap — Tw do — Hanh phic
HANH CHINH CONG

) Ha Noi, ngay 27 thang // nam 2025
So: 334 /TB-TTPVHCC

) THONG BAO
Tuyén dung lao déng hop dong lam viéce tai Trung tim Phuc vu hanh
chinh cong thanh phé Ha N¢i (dot 3)

Cian cir Quyét dinh sé 63/2024/QD-UBND ngay 24/10/2024 cia UBND
thanh phé Ha Noi vé viée quy dinh chirc nang, nhiém vu, quyén han va co ciu td
chirc ctia Trung tim Phuc vy hanh chinh c¢ong thanh phd Ha Noi;

Thuc hién Théng bao s6 2438-TB/TU ngay 22/9/2025 Két luan ciia Thuong
true Thanh vy vé viée danh gia tinh hinh trién khai van hanh mé hinh chinh quyén
dia phuong 02 cép trén dia ban thanh phd Ha Noi; Thong bao sé 2293-TB/TU ngay
21/6/2025 Két luan ctia Ban Thudng vu Thanh iy vé mét s6 ndi dung lién quan dén
viée sap xép t6 chirc bd may khi thuc hién mé hinh chinh quyén dia phuong 02 cap;
Thong bao s6 12-TB/BCP ngay 15/11/2025 Két luan ctia Pong chi Bi thu Thanh ty
tai HOi nghi Ban Chi dao 57 ciia Thanh uy, trong do giao nhiém vu: “Kién toan Trung
tAm Phyc vu hanh chinh céng Thanh phé theo md hinh tap trung, thong nhat, hién
dai, két ndi déng bd 100% xa, phuong.

Cian ¢t nhu cau cong tac can bg, dé chu dong nguén nhan luc dam bao vé
chat luong va sb luong ngay khi tiép nhan cac Piém phuc vu hanh chinh cong cap
x4 hién nay vé Trung tdm Trung tdm phuc vy hanh chinh cong thanh phd Ha Noi
thong bao tuyén dung lao dong hop dong lam viéc tai Trung tim phuc vu hanh
chinh cong Thanh phé) Ha Noi, cu thé nhu sau:

I. Diéu kién, yéu cdu va tiéu chuin chung:

- La cong dan Viét Nam.

- C6 don diang ky du tuyén.

- Co ly lich 0 rang.

- C6 bang Dai hoc chuyén nganh Luat, Quan 1y dét dai, Cong nghé théng tin,
Quan ly nha nudc, Quan ly cong... tir loai Kha tro 1€n.

- C6 tu cach dao dire tbt, c6 nguyén vong gin bo 1au dai tai Trung tam.

- Pu sirc khoe nhan nhiém wvu.

- Khong trong thoi gian bi ky luat hanh chinh hoédc dang bi truy ctru trach
nhiém hinh su.
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- Ung vién c6 d6 tudi khong qué 40 tudi (sinh nam 1985 trg lai day).

- Uu tién Gng vién c6 kinh nhiém lam viéc lién quan dén giai quyét cac th
tuc hanh chinh vé dét dai, tiép nhan hd so tai cac don vi: Vin phong ding ky dat
dai, Cong ty luat, Van phong cong chirng, B phan Mdt cira cac co quan hanh chinh
nha nudc.

- Thi sinh trang tuyén chap hanh sy phan cong, diéu dong cua Trung tim va
c6 trach nhiém nhén nhiém vu ngay khi tring tuyén.

I1. Noi dung tuyén dung
1. Chirc danh tuyén dung lao dong hop dong:
- Chire danh: Huéng dén, tiép nhén, sb hoa ho so, tra két qua giai quyét thi

tuc hanh chinh; thuc hién cac nhiém vu ng dung cong ngh¢ thong tin, chuyén déi

s6 phuc vu ngudi dan, doanh nghiép

TT

Don vi

|

Chi nhanh s6 01 (cac Piém PVHCC xa/ phuong: Tay Ho, Phi Thuong,
Xuan Dinh)

Chi nhéanh s6 02 (cac Piém PVHCC xa/ phuong: Thanh Xuan, Khuong
Pinh, Phuong Liét, Cau Gidy, Nghia D6, Yén Hoa)

Chi nhanh s6 03 (cic Piém PVHCC x4/ phuong: Hoan Kiém, Ctra Nam,
Ba Pinh, Ngoc Ha, Giang Vo, Dong Pa, Kim Lién, Vin Miéu - Qubc Tu
Giam, O Cho Dira, Lang , Hong Ha)

Chi nhanh s6 04 (cac Piém PVHCC xa/ phuong: Hai Ba Trung, Vinh Tuy,
Bach Mai, Linh Nam, Hoang Mai, Vinh Hung, Tuong Mai, Dinh Cong,
Hoang Liét, Yén S¢)

Chi nhénh s6 05 (cac Piém PVHCC xa/ phuong: Tay Tyu, Phi Dién, Pong
Ngac, Thuong Cat, Tir Liém, Xuan Phuong, Tay Mo, Pai M6, Hoai Dirc,
Duong Hoa, Son Pong, An Khanh )

Chi nhanh s6 06 (cac Diém PVHCC xa/ phuong: Long Bién, Bo Dé, Viét
Hung, Phic Loi, Gia Lam, Thuan An, Bat Trang, Phu Béng)

Chi nhénh s6 07 (cac Piém PVHCC xa/ phuong: Ha Pong, Duong Noi,
Yén Nghia, Phii Luong, Kién Hung, Chuong My, Phi Nghia, Xuan Mai,
Tran Phu, Hoa Pha, Quang Bi, Quc Oai, Hung Dao, Kiéu Phu, Phu Cat)

Chi nhanh sb 08 (cic Diém PVHCC xi/ phuong: Thu Lim, Pong Anh,
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Phtic Thinh, Thién Loc, Vinh Thanh, Mé Linh, Yén Lang, Tién Théng,
Quang Minh, S6¢ Son, Pa Phiic, N6i Bai, Trung Gia, Kim Anh )

Chi nhanh s6 09 (cac Piém PVHCC xa/ phuong: Phuc Tho, Phuc Loc, Hat
Mén, Pan Phugng, O Dién, Lién Minh, Thach Thit, Ha Bang, Tay Phuong,
Hoa Lac, Yén Xuén)

10

Chi nhénh s 10 (cic Piém PVHCC xa/ phuong: Thanh Oai, Binh Minh,
Tam Hung, Dan Hoa, Van Dinh, Ung Thién, Hoa X4, Ung Hoa, My Drc,
Hong Son, Phuc Son, Huong Son )

11

Chi nhanh sb 11 (cac Diém PVHCC xa/ phuong: Thanh Tri, Pai Thanh,
Nam Phu, Ngoc Hoi, Thanh Liét, Thugng Phtc, Thuong Tin, Chuong
Duong, Hf“)ng Van, Phu Xuyén, Phuong Duc, Chuyén My, Dai Xuyén)

12

Chi nhanh s6 12 (cac Diém PVHCC xa/ phudng: Minh Chau, Quang Oai,
Vit Lai, Co D6, Bat Bat, Sudi Hai, Ba Vi, Yén Bai, Son Tay, Tung Thién,
DPoai Phuong)

2. S6 lwong, thoi gian tuyén dung: sé c6 thong bio cu thé khi dugc UBND
Thanh phé phan bé chi tiéu trong thang 12/2025.

3. Thanh phén hd so dy tuyén:

- Phiéu ding ky du tuyén c6 dan anh (Phy luc s6 1);

- So yéu 1y lich tu thuat c6 xac nhén cua dia phuong; (b6 sung sau khi tring

tuyén);

- Gidy kham strc khoe; (b6 sung sau khi triing tuyén);

- Ly lich tu phap (b6 sung sau khi tring tuyén);

- Bang cép va ching chi lién quan (bdn sao);

- Can cudce cong dan (ban sao);

4. Quy trinh, phwong thirc tiép nhén, tuyén dung

Budc 1: Thong bao tuyen dung trén trang thong tin dién tir cua Trung tdm, bao
chi, tiép nhan hd so tmg tuyén.

Budce 2: HO1 dong danh gia, xem x¢&t, tuyen dung nguoi lao dong Trung tam
tién hanh ra soat ho so, diéu kién, tiéu chuin co ban cta Gng vién, sip xép dia
diém tap su cho ung vién.

Bude 3: Ung vién tap su tai cac Chi nhanh Trung tim, Piém xd/ phuong
(thoi gian tdp su khong qua 60 ngay).

Budc 4: T chire danh gia kién thire, ky niang, két qua tip su ctia cac tmg vién.
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Bude 5: Ky hop dong lao dong lam viéc tai Trung thm ddi véi cac ing vién
du diéu kién.

5. Thoi gian, dia diém, phuong thirc tiép nhan hé so

a. Thoi gian nhén hé so:

Tl ngay 27/11/2025 dén 17h00 ngay 05/12/2025.

b. Pia diém, phwong thirc tiép nhin ho so:

- Ung vién scan hd so va nop truc tuyen qua hom thu dién tu:
tonghop.tthec@gmail.com; Tiéu dé thu “UNG TUYEN TTPYHCC_HOQ VA TEN”

- Sau khi c6 théng béo dia d}em tap sy, ing vién nop ho so truc tiép cho can
bd phu trach tai cdc Chi nhanh dén tap sy.

Trén day la Thong bao quy trinh tuyén dung lao dong hop dong lam viée tai
Trung tam phuc vu hanh chinh cong Thanh phé Ha Nai (dot 3); trong qua trinh to
chire, thuce hién, néu c6 vuéng mic, cac don vi, ¢a nhan c6 lién quan phan anh veé
Thudng tree Hoi dong danh gia, xem xét, tuyén dung ngudi lao dong Trung tim
(phong Hanh chinh — Quan tri, dién thoai lién hé: 093.591.6866 thu dién tu:
tonghop tthec@gmail.com) dé tong hop, bao co lanh dao Trung tam va Hoi dong
danh gia, tuyén dung ngudi lao dong Trung tim xem xét, giai quyét./.

Ung vién quét ma QR dudi day dé tham gia nhém Tuyén dung nhan su cua
Trung tam Phyc vu hanh chinh cong va theo doi cac thong tin lién quan dén dot
tuyén dung./.

Noi nhdn: ’/4’/

- Céc d/c Lanh dao Trung tdm;

- TT HT&CSKH (dé dang tin rong rai trén
Trang TTDT, MXH cta Trung tdm va béo chi);
- Luu VT, HCQT(L@“)
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PHIEU PANG KY DU TUYEN
Pon vi du tuyén: (Ghi theo Chi nhanh)
(Ddn anh 4x6)
I. THONG TIN CA NHAN

1. Ho va tén:
2. Ngay, thang, nam Sinh? ....cvvmiumeimiasniivniieisdrasivas Nam o Niro
3. DANABE: <oupenvnsdnsmn s O R O v b M R RS R A AN SR R
T TR T L I —— Ngay cap: ...... S o
5. Ngay vao Pang Cong san Viét Nam: ..................... Nedyehtoh thire: ..o
6. S6 dién thoai di dong dé bao tin: ..................ccceee.. Email: ...ooooooiiiiiiiiiiiiiei,
7. Qué quan
8. H) khau thuong tri:
9. Chd & hién nay:
10. Tinh trang strc khoé: .................. Chiéu cao: ............... CAnning: ...voues kg
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12, THh Ao CHUVeHTHON s i i s s e e s s e e
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II. THONG TIN VE QUA TRINH PAO TAO

Ngay, thing,| Tén | o . .o S6 hiéu | Chuyén Hinh | Xep loai
nam cap van trudmg, co| s | ciiavin nganh dao taol Nganh | thirc bang,
bang, chirng |sé dao tao . & bing, |(ghi theo bang|dao tao| dao |chung chi
. £ chirng chi , % o7
chi cip chirng chi diém) tao
() (2) 3) 4 (5) (6) (7) (8)

Tir ngay, thang, nim

I1I1. THONG TIN VE QUA TRINH CONG TAC (néu c6)

dén ngay, thang, nim

Co quan, to chirc cong tac; vi tri cong viéc

T61 xin cam doan nhitng 101 khai trén cua to1 1a dung su that. Néu sai sur
that thi két qua tuyén dung cua toi s& bi co quan ¢6 tham quyén tuyén dung huy
bo./.

NGUOI VIET PHIEU

(Ky, ghi ro ho tén)



