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TOA ANNHANDANTOICAO  CONG HOA XA HQOI CHU NGHIA VIET NAM
Doc lap — Tw do — Hanh phic

Sé: /2025/TT-TANDTC
| DU THAO |

Ha N¢i, ngay thang 7 nam 2025

~ THONG TU
Quy dinh thi tuyén chon Thim phan To6a an nhan dan

- Can cik Lugt T .:‘I:‘chzi*c T6a dn nhdn ddn ngay 24 thang 6 ndm 2024 duwoc sita
doi, bo sung mot so diéu theo Ludt s6 81/2025/QH15 ngay 24 thang 6 nam 2025;

Can cwr Lugt Can bg, cong chirc ngay 24 thdang 6 nam 2025;

Cdn ctr Ludt Ban hanh van ban quy pham phap luat s6 64/2025/QH15

ngay 19 thang 02 ndm 2025 dugc sira doi, b6 sung mét sé diéu theo Ludt s6
87/2025/QH15 ngay 25 thang 6 nam 2025;

Cdn cir Nghi quyét s6 67/2025/UBTVQH1 5 ngay 06 thcmg 02 nam 2025
ciia Uy ban Thuong vu Quoc héi quy dinh vé bdc, diéu kién cua timg bdc, viéc
nang bdc va s6 luong, co cau ty Ié cac bac T?fiam phdn Toa dn nhdn dén duoc
stra déi, bé sung mét sé dieu theo Nghi quyét sé 82/2025/UBTVQH15 ngay 27
thang 6 nam 2025;

Theo dé nghi cua Vu truong Vu Té chizc - Cdn bé Toa dn nhdn dén 16i cao;

Chanh dn Toa dn nhan dan t6i cao ban hanh Théng tu quy dinh vé thi
tuyén chon Tham phdn Toa dn nhdn dan.

Chuwong 1
QUY PINH CHUNG

Piéu 1. Pham vi diéu chinh

Thong tu nay quy dinh nguyén tAc, diéu kién, tiéu chuan, ndi dung, hinh
thire va quy trinh thi tuyén chon Tham phan Toa an nhan dén; thanh phan nhiém
vy, quyen han va nguyén tac hoat dong cua Hoi dong thi tuyén chon Tham phén
Toa 4n nhén dan, Hoi dong ky thi tuyén chon Tham phan Toa an nhan dan va
cac bd phan giup viéc ky thi tuyén chon Tham phan Toa 4n nhén dén.

Piéu 2. Gidi thich tir ngir
Trong Théng tu nay, cac tir ngilt dudi day dugc hiéu nhu sau:

1. “Nguoi dy thi” 1a cdng chire c6 du tiu chuén, diéu kién theo quy dinh
dé dang ky tham du ky thi tuyén chon Tham phan Toa an nhan dan, dugc lanh
dao don vi gidi thiéu va duge Chu tich Hoi ddng thi tuyén chon Tham phén Tda
4n nhan dan phé duyét tham du ky thi.
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2. “Nguoi tring tuyén” 13 ngudi duoc Chu tich Hoi déng thi tuyén chon
Thém phan Tda 4n nhén dan phé duyét két qua tring tuyén tai ky thi tuyén chon
Tham phan Toa 4n nhan dan.
3. "Nguoi than thich” 1a ngudi cé quan hé sau ddy véi ngudi dy thi: La
v, chong, cha dé, me dé; cha, me (vo hodc chdng), cha nudi, me nudi; con dé,
con nudi; anh, chi, em rudt; co, di, chu, bac, cau rudt; anh, chi, em rudt ciia vg
hogc chdng; vo hoic chdng cia anh, chi, em rudt.

4. “Hpi dong ky thi tuyén chon Tham phan Toa dn nhdn dan " 1a Hoi dcng
do Chanh an Toa an nhén dan t6i cao, Chu tich Hoi dong thi tuyén chon Tham
phan Tda 4n nhén dan quyét dinh thanh 14p theo timg k¥ thi, c6 nhiém vu t6
chire ky thi theo su phén cong cua Chu tich Hoi dong thi tuyén chon Thim phan
Toa 4n nhan dan (sau day goi tit 1a Hoi dong ky thi).

Diéu 3. Nguyén tic thi tuyen chon Tham phan Toa an nhan dan

Viéc thi tuyén chon Thdm phén Toa 4n nhan dan dugc thuc hién theo
nguyén tic canh tranh, khach quan, cong khai, minh bach, céng bang va dan
chu; bao dam quy trinh chét ché nhim lua chon nhitng ngudi ¢é du didu kién,
tiéu chuan dé dé nghi bd nhiém Thim phéan Toa an nhan dan.

Piéu 4. Hinh thirc va thoi gian thi tuyén chon Thim phan Toa an
nhin dian

Ky thi tuyén chon Thim phén Tda 4n nhén dén dugc thuc hién theo hai
phén thi nhu sau:

1. Phén thi tréc nghiém:

a) Hinh thirc thi: thi trdc nghiém trén gidy;

b) Thoi gian thi: 60 phit;

¢) Thang diém: 100 diém.

2. Phén thi viét:

a) Hinh thuec thi: thi viét hoac két hop giira thi viét va phong vén;

b) Thoi gian thi:

- Thi viét: 180 phut;

- Truong hop ket hop thi viét va phong van: thoi gian thi viét 12 180 phut,

thoi gian thi phcmg van tbi da 1a 30 phit (ngudi dur thi ¢6 t6i da 15 phut chuan bi
trude khi phéng van);

¢) Thang diém:
- Thi viét: 100 diém;

- Trudng hop két hUp thi viét va phong vén: bai thi viét duge cham tbi da
70 diém, bai thi phong van dugc chdm téi da 30 diém.
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Chwong 11

HOQI PONG THI TUYEN CHON THAM PHAN
TOA AN NHAN DAN VA BAN GIUP VIEC
Muc 1

HOQI PONG THI TUYEN CHON THAM PHAN
TOA AN NHAN DAN

Piéu 5. Thanh phin cia Hoi dong thi tuyén chon Tham phan Téa 4n
nhan dian

1. Hai ddng thi tuyén chon Thim phan Tda én nhdn dan gém 04 thanh
vién, bao gbém:

a) Chanh 4n Toa 4n nhan dén i cao 14 Chu tich Hoi dong;

b) M6t Pho Chanh an Toa 4n nhéan dan téi cao, mot lanh dao Bo Qubc
phong va mét lanh dao B6 Néi vu la cac Uy vién Hgi dong.

2. Danh sach Uy vién Hoéi dong thi tuyen chon Thdm phan Toa 4n nhén
dan do Chanh 4n Toa an nhén dén toi cao quyét dinh sau khi trao déi voi Bo
trudng Bo Qucc pbﬂng va Bo trudng Bo Noi vu vé viéc cir dai dién lanh dao cac
b6 tham gia Hoi dong.

Piéu 6. Nhiém vu, quyén han cia Hji dong thi tuyén chon Tham
phan Toa 4n nhin dan

_ 1. Hoi dong thi tuyén chon Th&m phan Toa an nhan dén c6 cac nhiém vy,
quyén han sau day:

a) T chirc ky thi tuyén chon Thim phén Toa 4n nhan dan theo quy dinh
cuia phap luat va Thong tu nay;

b) Cong bd danh sédch ngudi tring tuyén ky thi tuyén chon Tham phan
Toa an nhén dén;

c) Lam viéc theo nguyén tic tap the, quyet dinh theo da so Trudng hop | bicu
quyét c6 s6 phiéu ngang nhau thi theo y kién ctia Chil tich Hoi ddng da biéu quyét;

d) Trong qué trinh hoat dong, dugc str dung con déu cia Tda an nhan dan
t61 cao dé phuc vu cho hoat dong ctia Hoi dong.

2. Chu tich Hoi dong thi tuyén chon Thém phén Toa 4n nhén dén c6 céc
nhiém vy, quyén han sau:

a) Chi dao va chiu trach nhi¢m vé két qua thuc hién nhiém vu ctia Hoi
ddng thi tuyén chon Théim phan Toa 4n nhén dan;

b) Phan cong nhiém vy cho Uy vién Hai dong thi tuyén chon Thém phan
Toa 4n nhan dan;

c) Quyét dinh thanh lap Ban thu ky dé thuc hién nhiém vu trong sudt qua
trinh hoat dong cua Hoi ddng thi tuyén chon Tham phan Tda 4n nhan dan;




S6 van ban: 600/TANDTC-TCCB
Ngay van ban: 08/07/2025

d) Quyét dinh thanh 1ap Ban gidm st ky thi d& thuc hién nhiém vu theo
tung ky thi tuyén chon Tham phén Toa 4n nhan dan;

d) Quyét dinh thanh 1p Hoi ddng ky thi dé t5 chirc thyc hién ky thi tuyén
chon Tham phén Toa 4n nhan dan theo timg ky thi cu thé;

e) Quyét dinh diéu kién, tiéu chuan cu thé cua nguoi dang ky du thi tgi
mdi ky thi tuyén chon Thim phdn Toa 4n nhan dén; danh sach ngudi du dieu
kién, tiéu chuan du thi;

g) Quyét dinh vé hinh thirc, thoi gian, dia diém t chirc thi:

h) Phé duyét chuong trinh hé théng kién thitc, 6n tap cho nguoi du thi (néu co);

i) Phé duyét ket qua thi va danh sich ngudi triing tuyén tai mdi ky thi
tuyén chon Tham phén Toa 4n nhan dén;

k) Chi dao viéc giai quyét don phan anh, kién nghi, khiéu nai, té céo trong
qua trinh t6 chirc ky thi tuyén chon Tham phéan Tda 4n nhan dan;

I) Truc tiép gidi quyét don khiéu nai, t6 cdo v& tu céch thanh vién Ban
giam sat ky thi va hoat dong ctia thanh vién Ban giam sat ky thi trong qua trinh
thuc hién nhiém vu giém‘sét ky thi; truc tiép giai quyét don khiéu nai, to cdo ve
tu cach thanh vién Héi dong ky thi va vé cdc hoat dong cua Hoi dong ky thi do
Chu tich Hoi dong ky thi da giai quyét nhung van con khiéu nai, to cdo.

3. Céc Uy vién Hoi dong thi tuyén chon Thém phén Toa 4n nhan dan thyc
hién nhiém vu cu thé do Chu tich phan cong va chiu trach nhiém vé nhiém vu
dugc phéan cong.

Piéu 7. Phién hop cia Hoi ddng thi tuyén chon Tham phan Téa #n
nhan dan

1. Hoi dong thi tuyén chon Thim phén Toa 4n nhan dan to chirc hop dé
théq luén, thﬁng nhét cdc ndi dung lién quan dén viéc t6 chirc va trién khai ky thi
tuyén chon Tham phan Toa 4n nhan dan.

1 2. Phién hop cua Héi dong dugc té chire khi ¢ it nhét hai phan ba (2/3)
tong s6 thanh vién tham du. Thanh vién vang mét phai c¢6 ¥ kién bang vin ban
gui Chu tich Héi dong thi tuyén chon Tham phan Toa an nhan dan.

. 3. Trudng hop khéng thé t6 chitc phién hop, Ban Thu ky ¢6 trich nhiém
lay y kién céc Uy vién Hoi dong bang vin ban dé téng hop, bao cao Chu tich
Hoi dong thi tuyén chon Tham phén Toa 4n nhan dén xem x€t, quyet dinh.

MUC 2
BAN GIUP VIEC CUA HOI PONG THI
TUYEN CHQON THAM PHAN TOA AN NHAN DAN

Diéu 8. Ban thu ky

L. Ban thu ky do Chu tich Hoi dong thi tuyén chon Thim ph4n Téa 4n nhan
dan quyét dinh thanh 13p, gom: Truong ban, Phé Trudng ban va céc thanh vién,
trong do Trudng ban la Vu truéng Vu T4 chirc - Can bd Toa an nhan dan t6i cao.
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2. Ban thur ky ¢6 céc nhiém vu, quyén han sau day:

a) Tiép nhan céc tai liéu do Vu T chitc - Cén bo trinh Hoi dong thi tuyén
chon Tham phén Toa an nhan déan; trinh Chu tich Hoi dong thi tuyén chon Tham
phan Toa an nhan dan Quyet dinh thanh lap Héi ddng ky thi va Quyét dinh thanh
lap Ban Giam sat ky thi; dé xuét thoi gian, ndi dung va chuén bj tai lidu, ghi bién
ban cac phlen hop cua Hgi dong thi tuyen chon Tham phan Toa 4n nhan dan; tong
h(_rp bao cag Cl}u tich Ho1 dong thi tuyen chon Thim phan Toa an nhan dan veé y
kién phan hdi bang van ban cua cac Uy vién Hdi dong thi tuyén chon Tham phén
Toa 4n nhan dén trong truong hop khong to chirc dugc phién hop;

b) Giup Chu tich Hoi ddng thi tuyén chon Tham phén Toa 4n nhéan dan giai
quyet cong viée gitra cac ky hop; duy tri lién hé thuong xuyén véi cac Uy vién Hoi
dong thi tuyén chon Tham _phén Toa an nhan dan; thyc hién ché d6 bao cdo vé hoat
dong chia Hot dong thi tuyén chon Thim phan Tda 4n nhén dén theo quy dinh;

¢) Trinh Chu tich Hoi dﬁmg thi tuyén chon Tham phan Toa dn nhan dan phé
duyét chuong trinh hé théng kién thirc, noi dung on tap cho nguodi tham du ky
thi tuyen chon Tham phan Toa an nhan dan (neu co);

d) Trinh Chu tich Héi dong thi tuyén chon Thdm phéan Toa 4n nhén dan
phé duyét danh sach ngudi dy thi, két qua thi va danh séch nguoi tring tuyén;

d) Luu trif tai ligu phién hop va cdc tai liéu khac trong qua trinh hoat dong
ciia Hoi ddng thi tuyén chon Tham phan Toa 4n nhén dén;

e) Tiép nhan, bdo cdo Chu tich Hoi dong thi tuyén chon Tham phén Toa
én nhén déan don phan 4nh, kién nghi, khiéu nai, t6 cdo trong qua trinh té chirc
ky thi tuyén chon Tham phan Tda 4n nhan dan (néu cb);

g) Thuc hién c4c nhiém vy khéc theo su phan cong ctia Chu tich Hoi dong
thi tuyén chon Tham phén To6a 4n nhan dan.

3. Trudng ban Ban thu ky c6 trach nhiém:

a) Chi dao va chiu trach nhiém vé toan bd hoat dong ciia Ban thu ky;

b) Phan céng nhiém vu cho céc thanh vién Ban thu ky;

¢) Thye hién céc nhiém vu khéc theo chi dao ctia Chu tich Hoi ddng thi
tuyén chon Tham phén Toa 4n nhan dan.

4, Ph6 Trudng ban va cdc thanh vién Ban thu ky thuc hién nhiém v,

quyen han cta Ban thu ky theo su phén cong cua Trudng ban Ban thu ky; bao
c4o két qua thuc hién va chiu trach nhiém vé nhiém vu dugc giao.

Di¢u 9. Ban giam sat ky thi

1. Ban giam sat ky thi do Chu tich Hoi dong thi tuyen chon Thim phén
Toa 4n nhén dan quyét dinh thanh 1ap theo timg ky thi, gom: Truéng ban, Phé
Trudng ban va cac thanh vién, trong d6 c6 mot thanh vién kiém Thu ky.

2. Ban giam sét ky thi c6 cac nhiém vu, quyén han sau day:
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a) Giam st viéc thyuc hién cdc quy dinh cta phap luat vé t6 chirc ky thi
tuyén chon Thém phén Toa an nhén dén; ndi quy ky thi; chirc trach, nhiém vu cua
cac thanh vién Hoi dong ky thi, thanh vién bo phén gitip viéc ciia Hoi dong ky thi;

b) Pugc quyén vao phong thi, noi chim thi, cham phiic khao; c6 quyén
nhic nhd ngudi du thi, cac thanh vién khéc trong Hoi dong ky thi va bg phén
gitip viéc cua Hoi dong ky thi trong viée thuc hién ndi quy ky thi; duge quyén
yéu ciu g1am thi phong thi 1ap bién ban d6i véi nguoi du thi trong phong thi vi
pham néi quy ky thi (néu cé);

c) Lap bién ban trong truong hop thanh vién Hoi dong ky thi, thanh vién
bd phan giup viéc ctia Hoi dong ky thi vi pham ndi quy ky thi va d& nghi Chu
tich Hoi déng ky thi xem xét, xir ly theo quy dinh;

d) Bdo céo Chu tich Hoi ddng thi tuyen chon Tham phén Toa 4n nhan dan
trong trudng hop phat hién Cha tich Héi déng ky thi vi pham céc quy dinh co
lién quan dén ky thi;

d) Béo cao Chi tich Hoi dong thi tuyén chon Thim phén Toa an nhéan dan
vé két qua hoat dong cua Ban giam sat ky thi trong. thoi han 03 ngay lam viéc,
ké tir ngay cong bd két qua chim thi hodc két qua chdm phtic khao (néu c6).

3. Trudng ban Ban giam st ky thi c6 nhiém vy, quyén han sau day:
a) Chi dao va chju trich nhiém vé hoat déng ciia Ban gidm st ky thi;

b) Phan céng nhlern vu cu thé cho céc thanh vién Ban giam sat ky thi va
thuc hién nhiém vu, quyén han quy dinh tai khoan 2 Piéu nay;

¢) Thuc hién cac nhiém vu khéc theo su phén cong ctia Chi tich Hoi dong
thi tuyén chon Thim phén Toa 4n nhan dan.

4. Pho Trudng ban va céc thanh vién Ban g:am sat ky thi thuc hién nhiém
vu theo sy phén c6ng cta Trudng ban; bdo cdo két qua thuc hién va chiu trach
nhiém v& nhiém vu duoc giao. Thanh vién kiém Thu ky Ban giam sét ky thi cé
trach nhiém ghi bién ban céc cudc hop ciia Ban gidm sat ky thi.

5. Pia diém gidm sat: tai dia diém lam viéc cua Hoi dong ky thi; dia diém
lam viéc ctia bé phén gitip viéc Hoi ddng ky thi va dia diém té chirc ky thi.

6. Truong hop thanh vién Ban gidm sat ky thi khong thuc hién ding chirc
trach, nhiém vu hodc can thiép trai quy dinh vao hoat dong ciia Hai dong ky thi
hodc bd phan gitp viéc cia Hoi dong ky thi, thi cac thanh vién ¢6 quyén dé nghi
Truong ban dinh chi viéc thuc hién nhiém vu. Truong hop Truong ban vi pham
thi Cha tich Hoi dong ky thi bdo cao Chu tich Hoi dong thi tuyén chon Tham
phén Tda 4n nhén dan xem xét, xit ly theo quy dinh.

7. Khong Khéng bb tri tham gia Ban Giam sét ky thi déi véi cac dbi
tuong sau day:

a) Thanh vién Hoi ddng ky thi;




Sé van ban: 600/TANDTC-TCCB
Ngay van ban: 08/07/2025

b) Thanh vién bo phan gitip viée ctia Hoi dong ky thi;
¢) Nguoi ¢é quan hé than thich vai nguoi du thi;
d) Ngudi dang bi thanh tra, kiém tra;

~ d) Nguoi dang trong thoi gian bi xem xét ky luét hodc dang chap hanh
quyét dinh ky luat.

8. Ban giam sat ky thi hoat dong trong mét ky thi va tu giai thé sau khi
hoan thanh nhiém vu.

. _ Chuong I )
HOQI PONG KY THI VA BQ PHAN GIUP VIEC

Mycl
HOI PONG KY THI

Piéu 10. Thanh 1ap Hji dong ky thi

1. Hoi ddng ky thi do Chi tich Hoi dong thi tuyén chon Tham phan Toa 4n
nhan déan quyét dinh thanh 18p theo timg ky thi, gém 05 hodc 07 thanh vién, trong d6:

a) Chu tich Hoi ddng ky thi 1a mét Uy vién Hoi dong thi tuyén chon Tham
phén Tda 4n nhan déan;

b) Phé Chii tich Hoi dong ky thi 1a Vu truéng Vu T6 chitc - Can b Toa
4n nhén dan toi cao;

c) Thanh vién kiém Thu ky Hoi d6ng ky thi 1a cong chirc gilr chic vy
Janh dao cap phong trd 1én ctia Vu T6 chirc - Can bo;

d) Céc thanh vién khéc 1a dai dién lanh dao céc don vi ¢6 lién quan dén
cong téc td chirc k¥ thi tuyén chon Tham phén Toa én nhén dén.

2. Khéng bé tri lam thanh vién Hoi dbng ky thi va bd phéan gitip viéc cua
Hoi ddng ky thi d6i voi:

a) Nguoi ¢é quan hé than thich véi ngudi dy thi;

b) Ngudi dang trong qué trinh bj thanh tra, kiém tra;

¢) Nguoi dang trong thoi gian bi xem xét xur 1y ky luét hoac dang thi hanh
quyét dinh ky lut.

3. Hoi ddng ky thi va b phan gitp viéc cia Hoi dong ky thi hoat dong
trong pham vi mét ky thi va tu giai the sau khi hoan thanh nhiém vu.

Pidu 11. Nhiém vu, quyén han cia Hoi dong ky thi

1. Hoi dong ky thi c6 cac nhiém vy, quyén han sau day:

a) T chirc ky thi tuyén chon Thém phan Toa 4n nhén dén theo ké hoach da
duoc phé duyét;
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b) Str dung con dau ctia Toa 4n nhéan dén téi cao trong qua trinh thuc hién
nhiém vu.

2. Chu tich Hoi dong ky thi c6 céc nhidm vy, quyén han sau day:

a) Chi dao, diéu hanh va chiju trach nhiém toan dién vé hoat déng ctia Héi
dong ky thi;

b) Ban hanh ndi quy ky thi;

¢) Phan cng nhiém vu cu thé cho cac thanh vién Héi dong k¥ thi;

d) Quyét dinh thanh 14p cac bd phan gitip viée dé phuc vu ky thi, gom: T6
thu ky, Ban dé thi, T in sao dé thi, Ban coi thi, Ban phach, Ban chim thi, Ban
chim phic khao, Ban phéng van ky thi (néu c6):

d) Truc tiép chi dao xay dung, lua chon, sir dung, bao quan va hru trir dé
thi, cu héi thi, huéng dan cham di€m, dép an theo quy dinh; thyc hién ban giao
dé thi goc cho T truéng T6 in sao dé thi, dong thoi ban giao dép 4n va hudng
dan cham diém dé thi goc; ban giao dé thi du phong, dap an va huéng dan cham
diém cua dé thi du phong cho thanh vién kiém Thu ky Hoi dong ky thi;

¢) Thong béo thoi gian, dja diém t6 chie thi; mén thi, hinh thirc thi; danh
sach ngudi duy thi; két qua cham thi, chdm phiic khao (néu cd);

_ g) Béo cdo Chu tich Hoi dong thi tuyén chon Tham phan Toa én nhan déan
két qua t6 chirc ky thi;

h) Giai quyét don phan énh, kién nghi, khiéu nai, t§ cdo v& tu céch thanh
vién bd phan gitp viéc cua Hoi dong ky thi; vé hoat dong ctia Hoi dong ky thi va
bd phén gitp viéc cuia Hoi dong ky thi.

3. Phé Chu tich Hoi ddng ky thi va cdc thanh vién cia Hoi dong ky thi
thue hién nhién} vu theo sy phén cong ciia Chu tich Hoi déng ky thi, béo cdo
Chu tich Héi dong ky thi két qua thuc hién va chiu trach nhiém d6i vé4i cdc
phén viéc duogc giao.

4. Hoi déng’kjf thi lam viéc theo nguyén tic tap thé, qu)fét dinh theo da
s0. Truong hop biéu quyet ngang nhau thi thuc hién theo y kién Chu tich Hoi
dong ky thi da biéu quyét.

Muc 2
BQ PHAN GIUP VIEC HOI PONG KY THI

Diéu 12. Té thu ky gitp viée Hoi ddng ky thi

L. T6 thu ky gilp viéc Hoi dong ky thi do Chu tich Hoi déng ky thi quyét
dinh thanh l4p, gdm: TO truéng, To pho va cac thanh vién. Trong dé Thanh vién
kiém Thu ky Hoi dong ky thi lam T truong To thu ky.

2. To thu ky gitip viéc Hoi ddng ky thi c6 cdc nhiém vy, quyén han sau day:

a) Trinh Chu tich Hoi dong ky thi quyét dinh thanh 14p céc Ban, Té gitip
viéc ctia Hoi dong ky thi. Chuan bi cic vin ban, tai li¢u phuc vu hoat dong cua
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Ho1 dong ky thi; ghi bién ban cac cudc hop; 1ap danh muc va chuén bi hé so 001

thi; chuén bj vin phong pham; t6 chire thu phi dy thi, quan 1y va thanh quyet
toan kinh phi ky thi theo quy dinh;

b) Sép xép va bd tri phong thi theo danh sich nguoi du thi di dugc phé
duyét;

c¢) Nhén tir Chii tich Héi dfing ky thi: dé thi du phong, dap 4n gbc, dap 4n
du phong va hudng dan cham diém;

d) Quan ly va ban giao tai dung bai thi theo quy trinh sau:

- Nhén thi dung bai thi cdn nguyén niém phong tir Trudéng ban Ban coi thi;

- Nhén tai dung két qua chdm thi phong van con nguyén niém phong tir
Trudéng ban Ban phong van (néu co);

- Ban giao t0i dung bai thi con nguyén niém phong cho Truéng ban Ban phéch;

- Nhén tai dung bai thi da roc phach con nguyén niém phong tir Trudng
ban Ban phach;

- Ban glao tii dung bai thi da roc phach con nguyén niém phong, hudéng
dan chdm diém va dap an dé thi gbc hoac dap an dé thi du phong (trong trudng
hop ky thi sir dung dé thi du phong) cho Truéng ban Ban cham thi.

d) Tiép nhan va bao quéan bang téng hop két qua chim thi va bai thi da
dugc chim, con nguyén niém phong tir Truéng ban Ban chim thi; ban giao bang
téng hop két qua cham thi con nguyén niém phong cho Truong ban Ban phach;
nhan tai dung dau phach va bang két qua ghép phéch con nguyén niém phong tir
Trudng ban Ban phach;

e) Téng hop va bdo cédo Chi t1ch Hbi ddng ky thi két qua chém thi theo
danh sach nguoi du thi dd duge niém yét;

g) Tiép nhén va tong hop don xin phic khao, bao cao Chu tich Héi dong ky
thi; tim cac bai thi dugc dé nghj phic khao (néu cb); che két qua chm thi, tén céc
thanh vién chim thl trén bai thi; tao ban gidy sao y toan b bai thi ctia ngu:m dur thi

va ban giao ban gidy sao y céc bai thi trén kém dé thi, dap an, huong dan cham
diém cho Trudng ban Ban cham phuc khao; nhén t4i dung két qua chdm phuc khao
va bai thi phic khao da dugc chdm, con nguyén niém phong tir Trudéng ban Ban
chim phiic khao;

h) Tlep nhén, bao cédo Chu tich Hoi dong ky thi don phan énh, kién nghi,
khiéu nai, t6 céo trong qué trinh td chire thi (néu co);

3.T6 trudéng Té thu ky giup viéc Hoi dong kv thi c6 nhiém vu, quyén han sau day:

a) Chi dao, didu phéi va chiu trach nhiém vé két qua thuc hién nhiém vy
cia T thu ky gitp viéc Hoi dong ky thi;

b) Phan cﬁng nhiém vu cho céac thanh vién va thuc hién nhiém vu quy
dinh tai khoan 2 Piéu nay.
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4.T6 pho va cac thanh vién T thu ky giup viéc Héi dong ky thi thyc hign
nhiém vu theo sur phén céng cua T6 truong va chiu trach nhiém d6i véi phan
nhiém vu dugc giao.

Pi¢u 13. Ban dé thi

1. Ban dé thi do Cht tich Hoi dong ky thi quyét dinh thanh lap, gdm:
Truéng ban, Phé Trudng ban va cac thanh vién, trong d6 c6 mét thanh vién
kiém Thu ky.

2. Ban dé thi c6 céc nhiém vy, quyén han sau day:

a) Xay dyng dé thi, ddp an va huéng din chim diém bai thi;

b) Xay dung b céu hoi phéng vén, dap 4n va huéng din chim diém phan
phong van (trong trudng hop k¥ thi c¢é hinh thire thi viét két hop phong van);

¢) Ban giao dé thi, dép dn va huéng dan chdm didm cho Chu tich Hoi
dong ky thi trude thoi diém khai mac ky thi it nhét 01 ngay lam viéc;

d) Bao dam nguyén tic bao mat dbi véi @ thi, dap an, huéng din chém
diém va cdc tai liéu lién quan trude khi duoe giai mat theo quy dinh

3. Trudng ban Ban dé thi ¢é cic nhiém vy, quyén han sau day:

a) Chi dao va chju trich nhiém vé két qua thuc hién nhiém vu ciia Ban dé thi;

b) Phan céng nhiém vu cho cdc thanh vién Ban dé thi va thuc hién nhiém
vu quy dinh tai khodn 2 Diéu nay.

4. Phé Truéng ban va céo thanh vién Ban dé thi thuc hién nhiém vu theo
su phén cong cua Truéng ban; bdo cdo Trudng ban vé két qua thyre hién va chiu
trach nhiém vé nhiém vu duoc phan céng; thanh vién kiém Thu ky Ban dé thi
ghi bién ban cac cudc hop ciia Ban dé thi.

5. Nguyén téc 1am viéc cia Ban d@ thi:

., Cac thanh vién cua Ban dé thi lam viéc doc 1ap; chiu trach nhiém c4 nhan
doi v&i phan vige dugce phan cong; khéng can thiép vao nhiém vu cua thanh vién
khéc, trir truong hop dugce Trudng ban phan cong.

6. Tiéu chuén thanh vién Ban d? thi:

a) La nguoi ¢6 trinh d6 chuyén mén phu hop, am hiéu phép luat, c6 kinh
nghiém thyc tién trong céng tic xét xir hoic quan ly cong tdc chuyén moén
nghiép vu tai Toa 4n nhan dan;

b) Nguoi dugce cir tham gia Ban dé thi khong dugc tham gia Ban coi thi.

Diéu 14. T4 in sao dé thi

1. T8 in sao d& thi do Chu tich Héi ddng ky thi quyét dinh thanh lap, gdm:
T6 truong, T6 phé va cac thanh vién, trong d6 c6 mét thanh vién kiém Thu ky.

2. Té in sao dé thi ¢6 nhiém vu, quyén han sau day:

a) Tiép nhén dé thi géc tir Chai tich Hi dng ky thi theo bién ban ban giao;
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b) Thuc hién viéc in sao dé thi bao dam diung ) lugng, bao mat va niém
phong theo quy dinh;

¢) Ban giao dé thi gbc va cac tii dung dé thi da duoc in sao con nguyén
niém phong cho Trudng ban Ban coi thi tai dia diém thi, it nhat 60 phit trude
thoi diém thi;

Q) Thuc hién nghiém cac quy dinh v& bao mat dé thi, khong dé 15, lot noi
dung dé thi duéi moi hinh thire.

3. T6 trudng T6 in sao dé thi ¢ nhiém vy, quyén han sau day:

~ a) Chi dao, diéu hanh hoat ddng cia T6 in sao de thi va chju trich nhiém

ve két qua thuc hién nhi€ém vu cua to;

b) Phén c6ng nhiém vy cu thé cho cac thanh vién trong td;

¢) Phan cong mot thanh vién khéng tryc tiép tham gia in sao dé thi thuc
hién nhiém vu ban giao dé thi dd dugc in sao con nguyén niém phong cho
Trudng ban Ban coi thi tai dia di€ém thi.

4.Tb pho va cac thanh vién Tb in sao dé thi thuc hién nhiém vu theo su phan
cong cua T trudng, bao cdo két qua thuc hién va chiu trich nhiém vé nhiém vu
duoge giao. Thanh vién kiém Thu ky Té in sao @ thi ghi bién ban cac cude hop cta
T in sao dé thi.

5. Nguyén thc lam viée cua Té in sao dé thi:

a) Lam viéc tap trung, céch ly tuyét doi ké tir thoi diém md niém phong dé
thi dé in sao cho dén khi két thuc thoi gian lam bai cia mén thi tuong Ung, trlr
thanh vién dugc phan cong thuc hién nhiém vu ban giao dé thi;

b) Trong qua trinh in sao dé thi, céc thanh vién khéng dugc mang theo
dién thoai di dong, may tinh ca nhén, thiét bi thu phat, thiét bi sao luu dir liéu
hodc céc phuong tién truyén tin khac; khéng duge mang theo bét ky gidy to, tai
liéu khong can thiét nao lién quan dén noi dung thi;

¢) Viéc giao, nhan dé thi gbc va dé thi ¢4 in sao phai dugc lap thanh bién
ban, c6 chit ky ciia bén giao, bén nhan va dai dién Ban Giam sat ky thi xac nhan,
bao dam chit ché, ding quy dinh.

Piéu 15. Ban coi thi

1. Ban coi thi do Chu tich Hoi ddng ky thi quyét dinh thanh lap, gom:
Trudng ban, Phé Trudng ban va cac thanh vién, trong d6 c6 mot thanh vién
kiém Thu ky.

2. Ban coi thi c6 nhiém vu, quyén han sau déy:

a) T4 chirc cong téc coi thi va thyc hién ni quy ky thi tai dia diém thi;

b) Tiép nhan d& thi tix T in sao d& thi va kiém tra niém phong tai dé thi;
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¢) Thu bai thi cua nguoi du thi, thuc hién viéc niém phong va ban giao
theo quy dinh.

3. Trudng ban Ban coi thi ¢6 nhiém vy, quyén han sau day:

a) Chi dao va chiju trach nhiém vé két qua thuc hién nhiém vu ctia Ban coi thi;

b) Phén c6ng nhiém vy cho timg thanh vién Ban coi thi va thuc hién
nhiém vu dugc quy dinh tai khoan 2 Diéu nay;

¢) Tiép nhén tii dung dé thi con nguyén niém phong tir T4 in sao d2 thi,
ban giao tii dung dé thi con nguyén niém phong cho gidm thi coi thi; viéc ban
giao phai 1ap bién ban, c6 xdc nhan cua bén giao, bén nhan va dai dién Ban giam
sat ky thi;

d) Tiép nhan thi dung bai thi da niém phong tir gidm thi, ban giao cho Thu
ky Hoi dong ky thi cing tai dung dé thi goc, bao dam c6 bién ban xac nhén cua
cdc bén va dai dién Ban gidm sat ky thi;

d) Quyét dinh tam dinh chi nhiém vu ciia gi4m thi khi c6 vi pham, déng
thoi bao cdo Chu tich Hoi dong ky thi xem xét, Xur ly; quyét dinh dinh chi thi doi
voi nguoi dy thi néu 6 can ¢ rd rang vé hanh vi vi pham néi quy ky thi.

4. Pho6 Trudng ban Ban coi thi gitip Truéng ban Ban coi thi diél} hanh mot
s0 hoat dong cua Ban coi thi theo su phan cong va chiu trach nhiém vé nhiém vu
dugc giao.

5. Giam thi phong thi (thanh vién Ban coi thi dugc phan cong) c¢6 nhiém
vu, quyén han sau:

a) Thye hién coi thi ding thoi gian, ding vi trf duoc phan cong;

b) C6 mét ding gio tai phong thi, bao dam thyc hién day du quy trinh coi thi;

¢) Khéng mang vao phong thi cac thiét bi thu, phat, luu trir dit liéu hodc
tai liéu lién quan den ndi dung thi; khéng lam viéc riéng; khéng hit thude,
khong sir dung chat kich thich trong thoi gian 1am nhiém vu;

d) Khong cho phép nguoi du thi ra khoi phong thi doi voi phan thi tric
nghiém va phéng van (néu co); déi véi phén thi viét, chi cho phép ra khoi phong
thi sau khi da lam bai it nhét 2/3 thoi gian thi. Trudng hop dic biét phai c6 su
phé duyét ciia Truéng ban Ban coi thi;

d) Léap bién ban dﬁ';i vO1 ngudi du thi vi pham ndi quy thi va bdo céo kip
thoi vé cdc tinh hudng bét thudng cho Trudng ban Ban coi thi.

6. Giam thi hanh lang (thanh vién Ban coi thi duoc phan cong) c6 nhiém
vu, quyén han sau déy:

a) Bao dam an ninh, trat ty khu vuc ngoai phong thi;
_ b) Phat hién va x@ Iy cac hanh vi vi pham tai hanh lang theo phan céip;
phoi hop véi giam thi phong thi lap bién ban khi cin thiét;
¢) Khéng dugc phép vao phong thi.
12




Sé van ban: 600/TANDTC-TCCB
Ngay van ban: 08/07/2025

7. Thu ky Ban coi thi ¢6 nhiém vu ghi bién ban cac cudc hop ctia Ban coi
thi va thye hién cac nhiém vu khac theo phan cong cua Trudng ban Ban coi thi.

8. Nguoi dugc cir tham gia Ban coi thi khong dugc tham gia Ban dé thi,
Ban cham thi, Ban cham phutc khao, Ban phong van (néu co).

Diéu 16. Ban phéach

1. Ban phéach do Cha tich Héi dong ky thi quyét dinh thanh 14p, gom:
Trudng ban, Pho Trudng ban va cac thanh vién, trong d6 cé mét thanh vién
kiém Thu ky.

2. Ban phéch c6 nhiém vy, quyén han sau déy:

a) To chire viée danh s6 phach roc phéch céc bai thi viét clia ngudi dy thi,
béo dam sb phach khong tring véi so bdo danh va tuyét d6i bao mét thong tin vé
phach;

b) Tiép nhén ti dung bai thi con nguyén niém phong tir Thu ky Hoéi dong
ky thi;

¢) Sau khi roc phach, niém phong bai thi va ban giao lai cho Thu ky Hoi

dong ky thi; dong thoi, niém phong va bao quan dau phach trong sudt qué trinh
chim thi;

d) Sau khi co6 bang tong hop két qua chdm thi (con nguyén niém phong),
thue hién viéc ghép phach véi so béo danh cia nguoi du thi;

d) Niém phong dau phach va bang ghép phéach di hoan chinh, ban giao lai
cho Thu ky Hoi dong ky thi dé luu trit theo quy dinh.

3. Truéng ban Ban phach c6 nhiém vu, quyen han sau day:

a) Chi dao diéu hanh hoat dong cta Ban phéch va chiu trach nhiém vé két
qua thyuc hién nhiém vy,

b) Phan cong nhiém vu cu thé cho cac thanh vién Ban phach va t6 chirc
thuc hién céc ndi dung tai khoén 2 Diéu nay.

4. Phé Trudng ban va cac thinh vién Ban phach thuc hién thuc hién
nhiém vy theo su phan cong cia Trudng ban; bao céo két qua thuc hién va chju
trach nhiém vé nhiém vu dugc giao. Thanh vién kiém Thu ky Ban phach ghi
bién ban céc cudc hop, qua trinh roc phach, ghép phéch va cac hoat dong khac
cua Ban.

5. Ngudi duge cur tham gia Ban phach khong dugc tham gia Ban chim
thi, Ban cham phtc khéo (néu co).

Pidu 17. Ban cham thi

1. Ban chim thi do Chii tich Hai ddng ky thi quyét dinh thanh 13p, gom:
Trudng ban, Phé Trudng ban va céc thanh vién, trong d6 c6 mét thanh vién kiém Thu
ky. Trudng hop can thiét, Chu tich Hdi dong ky thi ¢d thé thanh 1ap T thu ky gitip
viéc Ban chim thi, trong d6 thanh vién kiém Thu ky Ban chém thi lam T4 truéng.

2. Nhiém vy, quyen han Ban cham thi:
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a) 16 chirc vigc cham thi ddi vdi bai thi tric nghiém, bai thi viét va bao
dam bi mat két qua cham thi;

b) Tiép nhan va bao quan tii dung bai thi con nguyén niém phong, huéng
din cham diém va dép 4n chim thi do Thu ky Héi dong ky thi ban giao;

¢) Trudng hop phét hién ndi dung d2 thi, dép 4n hodic huéng din cham
diém c6 sai sot, khdng thong nhat thi phai bdo cdo ngay cho Chu tich Hoi dong
ky thi dé xem xét, xu ly;

d) Tong hop két qua chim thi, niém phong két qua chdm thi va ban giao
cho Thu ky Héi dong ky thi. Viéc giao nhén phai lap bién ban, ¢ chir ky xac
nhén cua bén giao, bén nhan va dai dién Ban giam sat ky thi.

3. Truéng ban Ban cham thi ¢6 nhiém vu va quyén han sau day:

a) Chi dao va chiu trach nhiém vé két qua thuc hién nhiém vu ctia Ban
cham thi;

b) Phan cong nhiém vu cham thi va phan chia bai thi cho cdc thanh vién
Ban cham thi, bao dam méi bai thi viét, tric nghiém trén giay phai c6 it nhat tir
02 thanh vién tré 1én cham thi doc lap;

_ ©) Dinh chi hodc thay d6i viéc chim thi déi véi thanh vién Ban chdm thi
thi€u trach nhiém trong qué trinh chim thi.

4. Ph6 Trudng ban Ban chim thi va cac thanh vién Ban chidm thi o6
nhiém vy, quyén han nhu sau:

) Thyc hién viéc chdm diém bai thi theo dting huéng din chim diém, dap
an cham thi da dugce phé duyét;

b) Bdo cdo dau hiéu vi pham trong céc bai thi (néu c6) véi Trudng ban
Ban cham thi va kién nghi hinh thirc xir ly;

_ ¢) Thue hién céc nhiém vu khéc theo su phén cong cua Trudng ban Ban
cham thi.

5. Thu ky Ban chim thi c6 nhiém vu, quyén han sau day:

a) Chuan bi day du dung cu, tai liéu phuc vu cho cong tac chim thi theo
chi dao cla Trudng ban;

b) HG trg thanh vién Ban chém thi trong qué trinh chém diém:

c) Tong hop két qua chdm diém sau khi két thac viéc cham thi, ban giao
cho Truéng ban Ban cham thi dé bao céo;

d) Ghi bién ban cée cuge hop va cac hoat déng chinh ctia Ban chim thi:

~d) Thuc hién céc nhiém vu khac theo su phén cong cia Trudng ban Ban
cham thi.

6. Tiéu chuan thanh vién Ban chim thi:

a) Thanh vién Ban cham thi phai I lanh dao cAp vy tré 1én, hodc 14 ngudi
¢6 trinh d§ chuyén mén, c6 kinh nghiém thyc tién trong cong tdc xét xir, giai quyét
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b) Nguoi duge cir tham gia Ban'chém thi khong duoc tham gia Ban coi
thi, Ban phach, Ban cham phic khao (néu c6).

Piéu 18. Ban chim phiic khio

1. Ban cham phiic khéo do Chil tich Hoi dong ky thi quyét dinh thanh lap,
gom: Truong ban, Pho Trudng ban va céc thanh vién, trong dé cé mét thanh vién
kiém Thu ky.

2. Nhiém vu, quyén han cua Ban chdm phitic khao, Trudng ban Ban
chém phiic khao, Thu ky Ban chdm phic khao thuc hién nhu nhiém vy, quyén
han ciia Ban chim thi, Trudng ban Ban chdm thi, Thu ky Ban chém thi dugc
quy dinh tai Thong tu nay.

_ 3. Phé Trudng ban va thanh vién Ban chdm phiic khao c6 nhiém vy,
quyén han sau day:

a) Cham lai bai thi va kiém tra sai sot trong viéc chém thi (néu c6) déi voi
nhiing bai thi cé6 don dé nghi phuc khao cua ngudi du thi;

b) Thuc hién cdc nhiém vu khéac theo sy phén cong ctia Trudng ban Ban
cham phuc khao.

4. Tidu chuén thanh vién Ban chim phtc khao:

a) Thanh vién Ban chim phuc khao phai la lanh dao cap vu trd 1én, hodc

ngudi ¢é trinh ¢ chuyén mon, co kinh nghiém trong cdng tac xét xtr, giai quyét
an ctia Toa an nhén dan;

b) Ngudi duge cu tham gia Ban chdm phtc khéo khong dugce tham gia
Ban coi thi, Ban phach, Ban chém thi.

Piéu 19. Ban phéng vin

1. Ban phong van do Chu tich Hoi ddng ky thi quyét dinh thanh lap,
gom Trudng ban, Phé Trudng ban va céc thanh vién, trong dé c6 mot thanh
vién kiém Thu ky. Trchmg hop cén thiét, Chu tich Hoi dong ky thi cé thé
thanh lap To6 thu ky gitp viéc Ban phong van, trong d6 thanh vién kiém Thu
ky Ban phong vén 1am T6 trudng.

2. Ban phong vén c6 nhiém vy, quyén han sau déy:

a) T chic phin thi phong vén theo dung quy dinh, béo dam khach quan,
cong bang;

b) ChAm diém phong van va giff bi mat két qua;

¢) Téng hop két qua diém phong van, niém phong va ban giao cho Thu ky
Hoi dong ky thi theo dung quy trinh.

3. Truéng ban Ban phong van ¢6 nhiém vu, quyén han sau day:

a) Chi dao va chiu trach nhiém vé két qua thyc hién nhiém vu cua Ban
phong van;
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b) Phan cong nhiém vu cac thanh vién Ban ’phén?g van, dam bao mdi
nguoi dy thi phai ¢6 02 thanh vién Ban phong van cham diém;

¢) Dinh chi hoic thay ddi viéc cham thi d6i véi thanh vién Ban phong van
thiéu trach nhiém hodc vi pham quy dinh trong qua trinh chim thi.

4. Ph6 Trudng ban va céc thanh vién Ban phéng vén ¢é nhiém vu, quyén
han sau day:

a) Cham diém céc bai thi phéng van theo dtng hudng dan cham diém, dap
an chdm thi da dugc phé duyét;

b) B4o céo déu hiéu vi pham (néu ¢6) v6i Trudng ban Ban phong véan va
kién nghi hinh thirc xr Iy;

C)FThl:IC hién cdc nhiém vu khéc theo sy phin cong cua Trudong ban Ban
phong van.

5. Thu ky Ban phoéng van c6 nhiém vu, quyén han sau déy:

a) Chuan bi céc dung cu, phwong tién, tai liéu cén thiét phuc vu cdng tac
thi, chdm diém phong van theo su phan cong ctia Trudng ban Ban phong vén;

b) Giup viéc thanh vién Ban phdng van trong qué trinh t6 chirc thi va
cham diém phéng vén;

c) Tong hop két qua cham diém clia céc thanh vién Ban phong van sau
khi két thuc viée thi phoéng van va ban giao cho Trudng ban Ban phéng vén;

d) Ghi bién ban cac cudc hop Ban phong van;

d) Thuce hién céc nhiém vu khéc theo sy phén céng ctia Trudng ban Ban
phoéng van.

6. Tiéu chuan thanh vién Ban phong van:

a) Thanh vién Ban phong van phai 13 lanh dao clp vu trd 1én, hogc ngu-m

co trinh d§ chuyén mén, c6 kinh nghiém trong céng tac xét xu, giai quyét 4n cua
Toa an nhéan dan;

b) Ngudi dugc cir tham gia Ban Phéng van khéng duge tham gia Ban coi thi.
Chuong IV

TO CHUC KY THI TUYEN CHON
THAM PHAN TOA AN NHAN DAN

Muc 1
CHI TIEU, TRINH TU, THU TUC, HO SO PANG KY DU THI
Diéu 20. Xdc dinh chi tiéu
1. Vu Té chie - Can b6 chi tri, phéi hop vm cac don vi lién quan xéc
dinh chi tiéu Tham phan can bd sung trén co s& yeu céu vé t6 chirc bd may, bién

ché va tinh hinh thuc tién; dong thoi x4c dinh déi twong, didu kién, tidu chuin
du thi theo quy dinh cia phép luat.
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2. Trén co so ndi dung tai khoan 1 Piéu nay, Vu T chitc — Cén bo xay
dung K& hoach t6 chite ky thi tuyén chon Tham phan va trinh Chénh 4n Toa 4n
nhén déan té1 cao xem xét, phé duyét.

3. Sau khi Ké hoach ky thi dugc Chanh an Toa 4n nhan dén t6i cao phé
duyét, Vu T6 chirc — Céan bd cé trach nhiém cong bd thong tin ky thi, cu thé
nhu sau:

a) Pang tai cong khai trén Céng théng tin dién tir Toa 4n nhén dan tdi cao;

b) Giri viin ban thong béo dén céc don vi thudc Toa 4n nhan dan va Toa an
quéan su dé thong tin, phéd bién dén cong chire, ngudi du diéu kién déng ky du thi.

Diéu 21. Ping ky dir thi

1. Truée khi t6 chire ky thi, Vu Té chitc - Can b ¢6 vén bén trién khai Ke
h?ach ky thi dén IEJ]I} dao c.:élc don vi trong Toa 4n nhan din va Toa 4n quén sy
dé cir ngudi thude tham quyén quan ly dang ky tham dy ky thi.

2. Nguoi dang ky du thi phai co du dleu kién, tiéu chuin theo K& hoach
ky thi dd dugc Chanh 4n Toa 4n nhan dan t6i cao xét duyét.

Piéu 22. Trinh ty, thii tuc cir ngwdi dang ky dy thi

Cin clt van ban ciia Toa 4n nhan dan téi cao v& viéce td chirc ky thi tuyén
chon Tham phan Toda 4n nhan dan, Chanh an Toa 4n quén sy Trung uong, Thu

truong cac don vi thuge Toa an nhén dan t8i cao, Chanh 4n Tda 4n nhan dan cap
tinh lwa chon nhén su thudc quyén quén 1y dé cur ding ky du thi theo céc bude sau:

Budc 1: thong bdo cong khai trong don vi v& viée td chuc ky thi dé cong
chtte c6 nguyén vong dang ky du thi;

Budce 2: cén ctr chi tiéu, d1eu kién, tiéu chuan dy thi va nguyen vong
cia cbng chuc ding ky du thi, cép u}f va tap thé lanh dao don vi tién hanh
hop, thao luén, biéu quyét lya chon cong chire du diéu kién, tiéu chuan dé cir
dang ky du thi.

Budc 3: can cir két qua hop tai don vi, Chanh an Toa an quan sy Trung
uong, Thii trudng cac don vi thude Toa 4n nhan dan t6i cao, Chanh 4n Toa én
nhén dén cap tinh gui Cong van, danh sach kém ho so cong chire ctr du thi vé
Vu Té chire-Cén bd dé tién hanh tham dinh.

Diéu 23. Ho so ding ky du thi

Hb so dang k¥ du thi ky thi Thém phén Tda 4n nhan dan gom:
1. Pon ding ky du thi (theo mau kém Théng tu);

2. So yéu Iy lich;

3. Van ban nhan xét, danh gia va d& nghi cia Chanh 4n Toa an quan sy
Trung wong, Thu truéng cac don vi thuoe Toa an nhan dan t6i cao, Chanh 4n
Toa 4n nhan dén cép tinh d6i véi ngudi dang ky du thi;

4. Ban sao bing t6t nghiép nganh luat (tir C&r nhan Luét tro 1én);
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5. Ban sao Chumng chi tot nghiép dao tao nghiép vu xét xur;
6. Gidy chimg nhan strc khée do co s¢ y té c6 thim quyén cap con gid tri
trong thoi han theo quy dinh;
7. Céc tai liéu khac theo thong béo ctia Tda 4n nhan dan ti cao.
Diéu 24. Thdm dinh hé so diing ky du thi
1. Trong théi han 30 ngay, ké tir ngay hét han nép hé s0, Vu Té_ chirc - Can bo
hoan thanh c6ng tac tham dinh ho so, giri bdo cdo két qua thdm dinh dén Ban thu ky.
2. Ban thu ky trinh Chu tich Hgi dong thi tuyén chon Thim phén Toa 4n
nhan dén xem xét, quyet dinh phé duyét danh sich nguoi c6 du didu kién, tiéu
chuan du thi.
Muc 2

CONG TAC TO CHUC CHUNG
Diéu 25. X4y dyng d thi, ciu héi va d4p an
1. Céc yéu cdu bao mét:
a) De thi, cau hoi thi, dép 4n va huéng din chim diém thude bi mat nha
nuoc do “Mat”, duge giai mat theo nguyén tic sau: dé thi, cau hoi thi duoc giai

mat ngay sau khi két thic mén thi twong tmg; dap an, hudng din chim diém
dugc giai mét sau khi két thiic toan bd qua trinh chm thi.

b) Toan bd qua trinh x&y dung, in sao, giao, nhén, van chuyén d thi, cau
hoi thi, ddp én va huéng dan chim diém phai tudn thu nghiém ngét quy dinh vé
bao mét, c6 thanh vién Ban Giam sét ky thi giam sat. Céc tai liéu trén phai duogc
niém phong, c¢6 bién ban ban giao, dam bao an toan, bi mat tuyét déi trong suot
qua trinh luu trt, vn chuyén va sir dung.

2. Yéu cau chung @i véi dé thi, cu hoi thi, dap 4n va huéng dan chdm diém:

) Bao dam tinh chinh xac, khoa hoc, ddy di, dugc ban giao cho Chu tich
Hoi dong ky thi it nhat 01 (mét) ngay trude ngay khai mac ky thi.

b) Ngon ngit thé hién phai rd rang, chuén xac, mach lac, sir dung tir ngir
ding quy pham phép ludt, ding chinh ta, véin pham tieng Viét.

¢) P& thi, cau héi thi phai bao quat duoc néi dung danh gi4 tiéu chuin
chuyén moén, nghiép vu cua chirc danh Tham phan Téa 4n nhén déan theo quy
dinh cua phap luat va yéu cau thuc tién xét xur.

d) Cau héi thi phai dénh gia duoc:

- Kién thic Iy thuyét chuyén sau vé phép luat va té tung;

- Néng lue tu duy, logic, phan tich, téng hop, suy luén phép ly;

- Khé néng van dung kién thirc vao xir ly tinh hué‘-ng thuc tién, dic biét 1a
tinh hudng xét xir phirc tap;
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- Dép 4n va hudng dan chdm diém phai dam bao tinh dinh luong, dinh
tinh rd rang, phéan loai dugc ngudi du thi theo ning luc.

d) P& thi phai ghi 1 diém t5i da ciia bai thi va sb diém ciia mdi cau héi thi.

Diéu 26. Cong tac chuin bi trwde ngay khai mac ky thi

1. HGi d%)ng ky thi cé trégh nhién} thong bao danh sach, triéu tép nguoi du
thi va céc thong tin lién quan dén viéc t6 chire ky thi.

2. Cham nhét 01 (mdt) ngay trude ngay khai mac ky thi, Hoi dong ky thi
co trach nhiém hoan thanh cac cong viéc sau:

a) Niém yét danh sach ngudi dy thi theo s6 béo danh, phong thi, so d6 vi
tri cac phong thi, néi quy, hinh thirc, thoi gian thi doi voi tung phan thi tai dia
diém thi;

b) Danh sach goi vao phong thi gom tdi thiéu cac théng tin: s6 b4o danh,
ho va tén, ndm sinh, don vi céng téc. Mm ngudi dy thi ¢6 mot s6 bao danh duy

nhat S bdo danh ctia ngudi dy thi gdm céc chir s6, chir cai (néu co) duge sap
xép theo thir tu ting dan, lién tyc;

c) Chuan bi dﬁy du cac biéu mau bién ban, danh séach, tai liéu phuc vu cho
ky thi;

d) Cap thé cho céc thanh vién Hoi dong va Ban thu ky Hoi dong thi tuyén
chon Tham phén Tda 4n nhén dén; thanh vién Hoi dong ky thi, Ban thu ky, Ban

gidm sat ky thi, b phan giap viéc ctia Hoi déng ky thi va bs phan phuc vu ky thi
(néu co);

&) Bao dam co s vét chit, trang thiét bi va vin phong phidm can thiét dé
t6 chire ky thi.
Piéu 27. T6 chirc khai mac
1. L& khai mac ky thi dugc t& chirc trude thoi didm béat du thi phan thi
dau tién trong ky thi.
2. Trinh tu t chire 18 khai mac bao gdm cac ndi dung sau:
a) Chao co;
b) Tuyén bé 1y do, gidi thidu dai biéu;
¢) Céng bé Quyét dinh thanh l4p Hoi dong ky thi;
d) Cac quyet dinh khac nhu: Quyet dinh thanh ldp Ban giam sat ky thi,

Quyét dinh thanh 1ép Ban coi thi, Quyét dinh thanh 1ap Ban phong van (néu cd)
phai dugc niém yét tai dia diém t6 chirc 18 khai mac;

d) Chu tich Ho1 dong ky thi tuyén bb khai mac ky thi;
¢) Phét bidu ctia dai dién lanh dao Toa 4n nhén dan tdi cao (neéu co);

g) Thu ky Héi dbng ky thi phd bién ké hoach t6 chirc, ndi dung cac phan thi,
quyén va nghia vu ciia ngudi du thi, néi quy ky thi va cac ndi dung cén thiét khac.
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Mue 3
TO CHUC THI TRAC NGHIEM VA THI VIET TREN GIAY
Diéu 28. Céng tic chuin bj thi viét va thi tric nghiém trén gidy
1. Phong thi: mai phong thi bd tri vi tri ngdi cta nguoi dy thi bio dam ngdi

cach nhau toi thiéu 01 (mot) mét theo phuong ngang. So luong ngudi du thi trong
moi phong thi phit hop véi diéu kién co sé ha tang thuc t tai dia diém tb chic thi.

2. Pé thi, dép 4n

a) Déi véi phan thi viét:

- Dé thi, dap an va huéng dan chdm diém duoc bién soan theo tirng céu
hoi, ¢ thang diém chi tiét den timg 05 (ndm) diém. Truong hop dép 4n va

er{mg dan cham diém chi tiét thdp hon 05 diém, Chu tich Hoi dong ky thi xem
xét, quyét dinh.

- Truéng ban Ban dé thi 8 chue rat ngau nhién cac ciu hoéi dé bién soan
thanh it nhat 03 (ba) phién ban dé thi khéc nhau (kém theo dép an va huéng dan
cham diém tuong Ung); ky nhdy vao timg phién ban dé thi, niém phong va béo
cédo Chu tich Hoi déng ky thi. Cha tich Hoi dong ky thi Iva chon ngau nhién mét
trong cac phién ban lam dé thi chinh thire; cdc phién ban con lai duge sir dung
lam dé thi du phong va dugce danh sé thit tu rd rang.

b) D6i véi phan thi trdc nghiém:

- De thi, ddp an va huéng dan cham diém dugc xay dung theo timg ma dé,
mdi dé gém 50 (nim muoi) ciu héi, tong diém 100 (mot tram) diém. Mdi cau
héi ¢é 04 (bdén) phuong én tra 1oi (A, B, C, D), trong d6 ¢6 01 (mdt) phuong an
ding, dugc tinh 02 (hai) diém.

- Truéng ban Ban dé thi | phai xay dung t6i thiéu 02 (hai) dé thi chinh thirc
va 02 (hai) dé thi dy phong, méi dé mang ma dé khac nhau.

¢) Yéu cau ddi véi dé thi:

- Pé thi dugc in sao phat cho timg ngum du thi. Trong phan thi tric
nghiém, ngudi ngdi canh nhau khéng dugce sir dung cing mét ma de.

- Dé thi pha1 ghi 16 chit ¢ ‘HET” tai diém két thic noi dung dé; ghi rd tong
s6 trang (61 véi dé thi co tur 02 trang tr¢ 1€n); ghi r6 danh muc tai liéu dugc
phép st dung trong phong thi (néu cé).

Piéu 29. Té chirc hop Ban coi thi

. Trudc khi t6 chire thi, Truong ban Ban coi thi to chirc hop Ban dé phd
bién ké hoach, néi quy, nhiém vu, quyén han, trach nhiém cua cac thanh vién;
hudng dén céc thanh vién nhitng noi dung can thiét dé phé bién cho nguoi du thi
thue hién trong qué trinh thi.

2. Cham nhat 30 phut trudc gid 1am bai cta timg bai thi, Truéng ban Ban
coi thi hop ban dé phan céng nhiém vu thanh vién theo tirng phong thi, bao dam
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nguyén tac khéng 13p lai; pho bién nhing huéng din va hwu y can thiét vé bai thi
cho céc thanh vién.
3. Can cir s6 lugng ngudi du thi trong mbi phong thi, Truéng ban Ban coi
thi phan cdng coi thi bdo ddm moéi phong thi ¢6 toi thiéu 02 giam thi, trong do co
mot giam thi chiu trach nhiém chinh trong viéc coi thi (goi la giam thi 1).

4. Trudng ban Ban coi thi ban giao tii dung dé thi con nguyén niém
phong cho giam thi 1; ban giao ho so coi thi va van phong pham cho gidm thi 2
dé sir dung theo timg phong thi. Khi giao, nhén tii dung dé thi phai 14p bién ban,
c6 chir ky x4c nhan ctia bén giao, bén nhén va dai dién Ban giam séat ky thi.

Piéu 30. Céch thire to chirc thi

1. Thoi gian bét ddu lam bai thi duoc tinh tir thoi diém c6 higu lgnh bat
dau lam bai. Thoi gian t6i da lam bai thi dugc ghi trén dé thi. Giam thi phong thi
ghi thoi gian bit dau va thoi gian ndp bai lén bang trong phong thi.

2. Quy trinh coi thi bao gdm céc ndi dung co ban sau:

a) Kiém tra hién trang dia diém thi, phong thi trudc gio thi;

b) Goi ngudi du thi vao phong thi, kiém tra Thé cin cuéc hofc gidy to tiy
than hogp phap khéc cua ngudi du thi; huéng dan ngudi du thi ngoi theo ding vi
trf; chi cho phép ngudi du thi mang vao phong thi nhimg vat dung theo quy dinh;

¢) Phé bién néi quy va nhimg viéc ngudi du thi can biét, can thyc hién;

d) Phét cho ngudi du thi céc t& gidy thi, gidy nhap di ghi rd ho tén va
ky tén cta gidm thi coi thi v6i 0 lugng vira du, chi phat bo sung khi ngudi dy
thi ¢6 yéu cau; huong dén, kiem tra va yéu cau ngudi dy thi ghi day du thong
tin trén giay thi, gidy nhép theo quy dinh;

d) Phét dé thi:

- Khi ¢6 hiéu 1énh bt dau lam bai, tién hanh mé tii dung @8 thi trude su
chimg kién ciia ngudi dy thi; dam bao dé ngudi du thi quan st rd tinh trang
niém phong cua ti dé thi.

- Yéu ciu 02 ngudi du thi lam chimg ky vao bién ban xéc nhén tinh trang
ti dung dé thi trrde khi mé niém phong. :

- Trudmg hop phat hién 13i dé thi hogc thieu dé thi, giam thi béo cdo ngay
Trudng ban Ban coi thi dé lap bién béan va xu ly theo hudéng dan cia Chu tich
Hbi dong ky thi. Trudng hop thira dé thi, dé thi thira phai dugc niém phong va
giao cho thanh vién do Trudng ban Ban coi thi phan céng, khong sém hon 15
phut sau khi tinh gio lam bai.

e) Quan ly viéc lam bai thi cua ngudi dur thi; duy tri trat ty va ky luat
phong thi; xir ly céc sy c6 va tinh hudng bat thudng (néu c¢o6) hodc xir Iy vi pham
ciia ngudi du thi (néu ¢6) theo tham quyen dugc phén cong;

¢) Trudng hop ngudi dy thi phat hign cau hoi thi, @& thi c6 sai sét thi phai
kién nghi ngay trong qué trinh lam bai thi; gidm thi phong thi bdo céo Trudng
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ban Ban coi thi dé bdo cdo Chu tich Hoi ddng ky thi xem xét giai quyeét ngay
trong thoi gian 1am bai thi do;

h) Théng bao thdi gian con lai trude khi hét gior lam bai cho nguoi dy thi
biét dé kiém tra va hoan thién céc thong tin cua ngudi du thi theo quy dinh trudc
khi ndp bai thi;

1) Thu bai thi:

Déi véi bai thi viét: chi thu bai thi ctia ngudi dy thi sém nhat sau 2/3 thoi
gian 1am bai. Pbi véi bai thi tréc nghiém: chi thu bai thi khi da hét thoi gian lam
bai thi. Khi hét gio lam bai, yéu cau nguoi du thi dimg lam bai; goi tén timg
nguoi du thi 1én nép bai, nhan bai thi cia ngudi du thi. Khi nhan bai thi, giam
thi phong thi phai dém du tong sb to gidy thi cta nguoi dy thi d@ ndp, yéu cau

nguoi du thi tu ghi dung tong s6 to va ky tén vao danh sach ndp bai thi trudce khi
cho nguoi du thi roi phong thi.

Kiém tra, sip xép bai thi theo thir tu ting dan cia sb bao danh sau dé
dung vao thi bai thi. Céc bién ban xir 1y sy cé, tinh huong bat thudong, xtr ly vi
pham ndi quy, quy ché thi (néu c6) tap hop thanh hd so coi thi dung trong tui
riéng. Ban giao bai thi, h so coi thi cho thanh vién duoc Trudng ban Ban coi thi
phan cong lam nhiém vy thu bai thi. Bai thi, hd so coi thi phal dugc kiém tra

cong khai va dbi chiéu sd bai thi, téng sb to cla tung bai thi véi danh séch nop
bai thi.

Sau khi kiém tra tii dung bai thi va danh sach ndp bai thi cua timg phong
thi duoc thanh vién do Trudng ban Ban coi thi phén cong thu bai thi cling cac
giam thi coi thi ciia phong thi d6, niém phong tai chd, cing ky giap lai gita nhan
niém phong véi tii dung bai thi va ky bién ban giao, nhén bai thi, ¢6 ky xac
nhén cua bén giao, nhén va dai dién Ban gidm sat ky thi.

k) Trudng ban Ban coi thi ky niém phong vao tii dung bai thi trude khi
ban giao cho Ho6i dong ky thi.

3. Lam phach:
Quy trinh 1am phach ctia Ban phach bao gém céc ndi dung co ban sau:

a) Nhén bai thi duoc dong trong céc tli con nguyén ni€ém phong tir Thu
ky Hoi dong ky thi dé t6 churc thue hién viéc ddnh so phach cac bai thi, bao dam
nguyén tic sb phéch khéng tring véi sb bdo danh cia nguoi du thi;

b) Roc phéch; niém phong bai thi da roc phach va ban giao cho Thu ky
Hoi dong ky thi; mem phong dau phach, bang ghép phach véi s6 bao danh va
bao quén trong sudt thdi gian chim thi cho dén khi hoan thanh viéc chim thi;

¢) Ban giao dau phéch, bang ghép phach voi s6 bao danh dong trong céc
tai con nguyén niém phong cho Thu ky Hoi dong ky thi dé td chirc tong hop két
quéa chim thi;

d) Bao mit s phéch va cac théng tin lién quan dén sb phach cho dén khi
két qua thi duoc phé duyét va cong bb;

22




S6 van ban: 600/TANDTC-TCCB
Ngay van ban: 08/07/2025
d)T rucmg hop phuic khao bai thi thi khéng 1am lai phach, Hoi dong ky thi
quyét dinh viéc phan cong bd phan gitp viée hodc Thu ky Hoi dong ky thi tong
hop diém bai thi sau phic khao.
Piéu 31. Cham thi
1. T4 chirc chém thi:

a) Viée chdm thi dugc thye hién tap trung tai mot khu vuc do Chu tich

Hoi dong ky thi quyét dinh; c6 ddy du trang thiét bi, vat tr can thiét phuc vu
viéc chim thi;

b) Tui dung bai thi phai dugc niém phong va bao quéan an toan; khi ban
giao thi dyng bai thi phai 1ap bién ban cung ky xdc nhén ¢ sy chung kién cta
thanh vién Ban giam sat ky thi;

¢) Chi duge chém thi bing loai bit muc d6 do Héi dong ky thi cung cap;

d) Khéng duoc mang bai thi ctia ngudi dur thi ra khdi dia diém chim thi;

d) Khéng dugc mang dién thoai di dong, may ghi 4m, mdy anh, may vi
tinh, cdc phuong tién k¥ thuat thu, phat truyen tin, phuong tién sao luu dir liéu,
thiét bi chtra dung thong tin khéac hoic céc gidy to riéng, bit xéa va cac loai but
khac khéng c6 trong quy dinh cia Ban chém thi khi vao khu vuc cham thi;

e) Trudce khi chém thi, Trudng ban Ban chim thi t& chirc hop Ban chdm
thi ¢é phan cong nhiém vu; t& chirc chdm thi tudn thu theo huéng dan cham
diém, dap 4n, thang diém da duoc duyét;

g) Thanh vién cham thi, Tmorng ban Ban chdm thi kiem tra két qua cham
thi bdo dam khong cong nham diém va chiu trach nhiém vé két qua cham thi;

h) Truong hop co sira chita diém chim thi gach diém chdm cii, ghi diém
chdm méi va ngudi stra chira diém chdm ky xac nhan tai vi tri sira chifa;

i) Truéng ban Ban chAm thi t chirc viée tdng hop diém thi theo timg thi
dung bai thi vao ban tong hop chung c6 chir ky cta céc thanh vién chdm thi va
Truo'ng ban Ban chdm thi, dung véao tii duge niém phong va ban giao cho Hoi
dong ky thi.

2. Chém thi:

Viéc chdm thi bai thi viét duge thuc hién theo nguyén téc chdm hai vong
doc lap nhu sau:

a) Chém thi 14n thir nhit (thanh vién chém thi 1):

Trudng ban Ban chém thi td chitc bdc tham ngau nhién ti dung bai thi va
giao riéng cho timg thanh vién chém thi.

Tmcrc khi cham thi, thanh vién chim thi kiém tra tu’ng bai thi, bao dam du

s to gidy thi, so phach. Thanh vién chém thi khéng chim diém nhitng bai thi
duoc lam trén gidy khic véi gidy thi ding cho bai thi.

Truéng ban Ban cham thi xem xét, quyet dinh viéc cham thi d6i voi bai
thi thudc mot trong céc truomg hop: khong du so to gidy thi hodc s6 phach; dugce
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[am trén gidy khéc véi gidy thi; cd hai chir viét khic nhau tro 1én; duge viét bang
hai mau myc khdc nhau tré 1én hodc viét bing muc khéng ding quy dinh (trir
truong hop c6 bién ban xac nhan cia giam thi phong thi va Trudng ban Ban coi
thi); cé Vlet Ve nhung ni dung khéng lién quan dén ndi dung thi; bi nhau nat;
c6 nghi van danh dau bai.

b) Cham thi lan tht hai (thanh vién chim thi 2):
Sau khi cac thanh vién chim thi 1 chim xong, Trudng ban Ban chidm thi

phéan cong ngau nhién thanh vién cham thi 2 d¢am bao khong giao trd lai tai bai
thi da cham cho chinh thanh vién chim thi 1.

Thanh vién chdm thi 2 thuc hién viéc chim thi twong ty cham thi 1 quy
dinh tai diém a khoan nay. Chdm xong tii ndo, thanh vién cham thi 2 giao lai thi
bai thi ¢4 chdm cho Trudng ban Ban cham thi.

¢) Xir Iy két qua chém thi sau khi két thic chdm thi 13n thi 2:

Truong hop bai thi ¢6 02 (hai) két qua chdm diém toan bai léch nhau tir 05
(ndm) diém tré xudng thi két qua cham thi chinh thirc ctia bai thi d6 12 diém trung
binh cong cua 02 (hai) két qua chdm diém toan bai dugc lam tron dén 01 (mot)
chir s6 thép phan; dugc ghi vao vi tri quy dinh trén ] gidy thi. Céc thanh vién
tham gia cham thi bai thi dé cting ky, ghi rd ho tén vao tat ca céc to gidy thi.

Truong hop bai thi c6 02 (hai) két qua chdm diém toan bai léch nhau tir
trén 05 (nim) diém dén dudi 10 (muoi) diém thi Trudéng ban Ban chdm thi td
chitc d6i thoai véi hai thanh vién chim thi bai thi dé dé thong nhét. Trudng hop
khong théng nhat duge thi Truéng ban Ban cham thi quyet dinh két qua cham
thi chinh thire chia bai thi va chiu trach nhiém vé quyet dinh cua minh. Két qua
cham thi chinh thic dugc lam tron dén 01 (mot) chir s6 th@p phan, duoc ghi vao
vi trf quy dinh trén to gidy thi. Cac thanh vién tham gia cha.m thi bai thi do va
Truéng ban Ban chim thi cung ky, ghi 16 ho tén vao tat ca cdc to gidy thi.
Truong hop 6 stra chira két qua cham thi chinh thire cta bai thi nao thi Truong
ban Ban chém thi vé céc thanh vién chim thi bai thi d6 cung ky xac nhén.

Truong hop bai thi ¢6 02 (hai) két qua chdm diém toan bai 1€ch nhau tir
10 (mudi) diém tré 1én thi Truéng ban Ban chdm thi giao bai thi d6 cho thanh
vién chdm thi 3 cham;

d) Xir ly két qua chédm thi sau khi thanh vién chdm thi 3 két thic viéc
cham diém:

Truong hop két qua chdm dlem cua 02 (hai) trong 03 (ba) thanh vién
cham thi bang nhau thi két qua cham thi chinh thtrc ctia bai thi d6 bang cac két
qua chdm diém bang nhau, dugc ghi vao vi tri quy dinh trén to gidy thi. Céc
thanh vién tham gia cham thi bai thi d6 cung ky, ghi r8 ho tén vao tat ¢a cac to
gidy thi.

Truong hop két qua cham diém cta 03 (ba) thanh vién cham thi léch nhau
thi Truéng ban Ban cham thi t chirc chim tdp thé va quyet dinh két qua cham thi
chinh thirc. Két qua chdm thi chinh thie duoc l1am tron dén 01 (mét) chir sb thap
phén, dugc ghi vao 6 quy dinh trén t& gidy thi. C4c thanh vién tham gia chim thi
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bai thi do va Truong ban Ban cham thi cung ky, ghi 8 ho tén vao tat ca céc to
gidy thi. Truong hop c6 stra chira két qua cham thi chinh thire bai thi nao thi
Truong ban Ban cham thi va céac thanh vién cham thi bai thi d6 cung ky xac nhan.

3. Cham diém 0 (khong):

Truéng ban Ban chdm thi quyét dinh viéc cham diém 0 (khéng) can cu
vao ndi dung bdo cdo biang van ban cua thanh vién cham thi, ap dung dbi véi
mot trong cac trueong hop sau:

a) Bai thi 6 tir hai chir viét khac nhau tré 1én;

b) Bai thi durgc viét tir hai mau muc khic nhau tré 1én hodc viét bing mau
muc khdng dang quy dinh, trir trudng hgp c6 bién ban xac nhan cua giam thi coi
thi tai phong thi va Trudng ban Ban coi thi;

¢) Bai thi duoc viét trén gidy ma khong phai 1a gidy thi do giam thi phong
thi phat.

Piéu 32. Cham phic khio

1. Trude khi ban giao bai thi ctia ngudi du thi ¢ don dé nghi phic khao
(trir cac truong hop quy dinh tai khoan 6 Diéu nay) cho Truéng ban Ban cham
phuc khao, Thu ky Hoi dong ky thi tien hanh cac viéc sau day:

a) Tra ciru tir s6 béo danh tim ra bai thi theo sé phach; rat bai thi, doi
chiéu véi danh sach ndp bai thi dé kiém tra so to gidy thi va cac thong tin lién
quan, bao dam khéng rit nham bai thi ctia nguoi du thi khac;

b) Che két qua chém thi, tén céc thanh vién chém thi trén bai thi; tao ban
gidy sao y toan bg bai thi ciia ngudi du thi, bao dam thanh vién Ban cham phuc
khao khéng nhan biét dugc két qua cham thi va ngudi cham thi trude do;

¢) Ban giao ban gidly sao y céc bai thi dugc phic khao dugc dong trong
céc tli con nguyén niém phong (& mit ngoai tii dyng ghi ro s6 bai thi va tong s
t&r gidy thi) cho Trudng ban Ban cham phuc khao;

d) Thuc hién cac cdng tac khéc lién quan dén viéc phtic khao.

2. Truémg ban Ban chdm phtic khio nhén ban giao bai thi tir Thu ky Hoi
déng ky thi, phan cong thanh vién chdm phic khéo va 6 chirc cham phuc khéo
theo timng bai thi. Viéc chdm phiic khao bai thi thuc hién nhu viéc cham thi dugc
quy dinh tai Théng tu nay. Thoi han cham phic khao 1a 05 (ndm) ngay lam viée,
ké tir khi nhén ban giao bai thi.

3. Trudng ban Ban chdm phuc khao td chirc viée tdng hop két qua phuc
khao cuia timg thanh vién chidm phic khao dbi véi timg bai thi; niém phong va
ban giao cho Thu ky Hoi déng ky thi. Khi ban giao phai 1ap bién ban co sy
chimg kién ctia thanh vién Ban gidm sét ky thi.

4. Khi tién hanh cdc cong viée lién quan dén phic khao, ngoai céc thanh
vién ciia Ban chAm phiic khao, phai c6 it nhat tir hai thanh vién Hoi dong ky thi
trs 1én cing tham gia, c6 su gidm sat cua thanh vién Ban giam sat ky thi.
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5. Trong qua trinh thuc hién cham phuc: khao, cac thanh vién tham gia
chém phuc khao phai gilr bi mét théng tin vé sd béo danh va thong tin c4 nhan
cua nguoi du thi voi so phach.
6. Khong cham phic khéo dbi vé6i céc bai thi 6 don d& nghi phiic khao
sau thoi han quy dinh tai Thong tu nay.

Diéu 33. Xir ly két qua thi sau khi c6 két qua phic khao

1. Chii tich Héi ddng ky thi xem xét, quyét dinh viéc xir Iy két qua thi sau
khi ¢6 két qua phiic khéo nhu sau:

Truong hop bai thi co két qua phiic khao va két qua cham thi (da duge
céng bd) 1éch nhau dudi 05 (ndm) diém thi didu chinh két qua thi theo két qua
phuc khao.

Truong hop bai thi c6 két qua phuc khao va két qua chim thi (da dugc
cong bd) léch nhau tir 05 (ndm) diém tro 1én thi Chu tich Héi dong k¥ thi td chirc
d6i thoai true tiép giira Truéng ban Ban cham thi va Trudng ban Ban cham phuc
khao (c6 ghi bién ban). Sau khi dbi thoai, Chu tich Héi dong ky thi quyét dinh
diém chdm phiic khao vé diéu chinh didm bai thi theo diém chim phuc khao.

Tmcmg hop ¢6 du co s¢ xéc dinh 1a c6 tiéu cuc thi Cha tich Hoi dong ky
thi bdo cdo Chu tich Hoi dong tuyén chon Thim phan Toa an nhan dén xem xét,
chi dao.

2. Két qua dugc cong nhan sau khi chdm phic khao 14 két qua thi chinh
thirc ciia ngudi du thi.
Muc 4
TO CHUC THI PHONG VAN

Diéu 34. Cong tac chuén bj thi phéng van

1. Phong thi: duo*c bé tri phu hop véi diéu kién co s& thuc té hién cé.
N01 dung, céch thirc té chirc thi thuc hién trén nguyén tic bio dam phan thi cua
méi ngudi du thi duoce thuc hién doc 1ap, khong anh hudng va khong chiu anh
hwong tir phan thi cua nguoi dy thl khéc; c6 16i di ra riéng, bao dam nguoi du
thi sau khi phong van khéng tiép xtic, trao dbi noi dung bai thi v&i nhimg
nguoi dy thi khéc chua thyuc hién phén thi.

2. Pé thi, cau hoi:

a) Dé thi du:orc xay dung c6 kém theo hucmg dan chdm diém thé hién cac
muc tiéu cu thé can danh gig, chAm didm. M&i dé thi phai c6 02 (hai) cau hoi;

b) Céu hoi thi phéng véan phai can cir vao tinh chat, dic diem cua hoat
dbng cong vu nham tap trung danh gid vé ning luc: tu duy, giao tiép, phan doan
tmh hudng, hoc héi, phat trién, dién dat, thai do va céc nang luc khéc theo yéu
cau cta chirc danh Thdm phan Toa an nhan dén;
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¢) Ngoai c4c cau hoi thi trong dé thi, dé phuc vu viéc dénh gid, chdm

diém, phan loai nguoi du thi dat hiéu qua tét nhit, thanh vién Ban phong vén cé
thé hoi céc cau hoéi khac lién quan nhung phai bao dam khong dé thoi gian lam
bai cua nguoi du thi vugt qua thoi gian thi theo quy dinh. Cac cau hoi phai dap
ung yéu ciu vé cau hoi thi theo quy dinh tai khoan 2 Diéu nay. Thanh vién Ban
phong vén chiu trach nhiém vé céc cdu héi va viée cham diém cta minh.

Diéu 35. T6 chirc hop Ban phong vin

1. Truéng ban Ban phong vén td chirc hop ban, ban giao tii dung dé thi,
huéng dan cham diém, phiéu cham diém, ho so va vin phong pham tuong tu
nhu doi véi hop Ban coi thi duge quy dinh tai Thong tu nay.

2. Truéng ban Ban phong vén phén cong thanh vién Ban phéng van, bao
dam mdi ngudi du thi ¢6 02 (hai) thanh vién thuc hién phéng van.

Pidu 36. Cach thirc t6 chirc thi phong van

1. Théi gian thi duge tinh tir khi nguoi du thi bat dau thuc hién viéc
phong van trinh bay sau khi hoan thanh viéc chuén bi trong thoi gian quy dinh.
Trudng hop khi hét thoi gian chudn bji ma ngudi dy thi chua bit dau tra 1oi
phong vén thi thoi gian thi duge tinh bat dau ngay sau thoi diém két thic thoi
gian chuan bi.

2. Quy trinh t6 chirc thi phong van bao gbm céc ndi dung co ban sau:

a) Niém yét ndi quy ky thi va nhimg viéc ngudi dy thi can biét, can lam
tai dia diém t0 churc thi;

b) Kidm tra hién trang dia diém thi, phong thi, ha ting k¥ thudt trudc gior thi;

¢) Goi ngudi du thi vio phong chd, kiém tra Thé cin cude hoge gidy td
thy than hop phép khéc ctia ngudi dy thi; huéng dan nguoi du thi vao dung vi tri
trong phong thi; chi cho phép ngudi du thi mang vao phong thi nhitng vat dung
theo quy dinh;

d) Huéng dan va kiém tra nguoi dur thi ghi théng tin trén cde tai lidu can
thiét phuc vu bai thi (néu c6);

d) Thuc hién phong véan va chim diém. Ngi dung phong vén (bao gom ca
ndi dung tra 16i ctia nguoi dy thi) phai duoc ghi lai dong thoi bang vin ban cd
chit ky xac nhan cta thanh vién phong vén, ciia nguoi du thi va bing mot trong
cac hinh thirc: Tép tin 4m thanh luu trit 4m thanh cta thanh vién phong van, clia
ngudi du thi hodc t€p tin da phuong tién Iuu trit hinh anh, 4m thanh cta thanh
vién phong véan va ctia ngudi dy thi;

e) Quan ly viéc lam bai thi cia ngudi dy thi; duy tri trat ty va ky luat
phong thi; xr ly céc su ¢b va tinh hudng bat thuong (néu cd) hodc xir Iy vi pham
ctia ngudi du thi (néu cé);

g) Bao cdo ngay Trudng ban Ban phong van dé xem xét, giai quyét khi co
tinh huong bat thuong xay ra;
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h) Thong bao thoi gian con lai trude khi hét gior 1am bai cho nguoi du thi
biét; klem tra va hoan thién céc thong tin ciua ngudi duy thi theo quy dinh truée
khi két thiic bai thi.

Dicu 37. Cham thi bai thi phéng vén

1. Piém chdm phéng van duge cic thanh vién chim doc lap trén phleu
chim diém déi v6i timg ngudi du thi, ¢6 chi ky va ghi r6 ho tén cua thanh vién
cham diém.

2. Xt ly két qua chém thi phéng vén:

a) Truong hop bai thi c6 cdc két qua cham diém léch nhau tir 05 (ndm)
diém tro xuong, thi két qua cham thi chinh thitc ctia bai thi d6 1a d1em trung binh
cong cla céc két qua chim diém duoc 1am tron dén 01 (mot) chit s6 thap phan,
duogc ghi vao bang tong hop chung két qua | cham thi. Cac thanh vién tham gia
chém diém cung ky, ghi r ho tén vao bang téng hop chung két qua cham thi;

b) Truong hop bai thi c6 cac két qua chdm diém léch nhau tir trén 05
(ndm) diém dén dudi 10 (mudi) d:em thi két qua chim thi chinh thire ciia bai thi
do do Trucmg ban Ban phéng van quyét dinh, sau khi t§ chirc déi thoai vdi cac
thanh vién tham gia cham diém, dugc lam tron dén 01 (mdt) chir sb thép phan,
duoc ghi vao bang tong hop chung két qua cham thi. Céc thanh vién tham gia
chim diém va Truéng ban Ban phong van clng ky, ghi rd ho tén vao bang téng
hop chung két qua chdm thi;

¢) Truong hop bai thi ¢6 cac két qua chdm diém cua cac thanh vién chim
thi 1€ch nhau tir 10 (mudi) diém trd 1én, thi két qua chdm thi chinh thirc cta bai
thi d6 do Chu tich Hoi dong ky thi quyet dinh, trén co s& bdo cdo cua ancmg
ban Ban phong van va két qua té chuc dbi thoai gilta cac thanh vién tham gia
cham. Két qua chém thi chinh thire duoc lam tron dén 01 (mét) chir sb thap
pha.n dugc ghi vao bang tong hop chung két qua chédm thi. Céc thanh vién tham
gia chdm diém va Chu tich Hbi dong ky thi cung ky, ghi rd ho tén vao bang tdng
hop chung két qua chim thi.

3. Truéng ban Ban phong van ban giao két qua cham thi dugc dong trong tdi
con nguyén niém phong cho Thu ky Héi dong ky thi ngay sau khi két thic budi thi.

4. Khong thyc hién viéc phiic khio déi véi két qua diém thi phéng van.

Chuong V

CONG BO KET QUA XAC DINH NGUUI TRUNG TUYEN
VA CAC CONG TAC KHAC

Diéu 38. Cong bd két qua va xdc dinh ngudi tring tuyén
1. Tong hop va cong bé két qua thi:

a) Sau khi hoan thanh viéc chdm thi theo quy dinh tai Thong tu nay, Hoi
dong ky thi t6 chire vige tong hop két qua thi tix bang téng hUp két qua chdm thi
va bang ghép phach véi sb bao danh, hinh thanh két qua thi (1in dau). Trong thoi
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han 05 (nam) ngay lam viéc, ké tir ngay hoan thanh viéc cham thi, Cha tich Hoi
dong ky thi phai céng bb trén Cong théng tin dién tir Toa 4n nhan dén tbi cao va
thong bao viéc nhan don phuc khao. Thoi han nhéan don phic khao 1a 05 (ndm)
ngay lam viéc, ké tir ngay ding thong béo;

b) Trong thdi han 05 (ndm) ngay lam viéc, ké tir ngay hoan thanh viéc chdm
phtic khao theo quy dinh tai Théng tur nay, Chu tich Hoi déng ky thi phai céng bd
két qua cham phiic khéao trén Cong théng tin dién tir Toa 4n nhan dan t6i cao.

2. Xéc dinh nguoi tring tuyén:

a) Trong thoi han 05 (ndm) ngay lam viéc, ké tir khi ding théng béo két
qué phuc khao, Chi tich Hai déng ky thi bio cdo Chu tich Hdi dong thi tuyén
chon Thdm phan Toa 4n nhén dan (qua Ban thu ky) vé két qua t6 chirc ky thi va
cac tai lidu c6 lién quan dén qua trinh tb chire ky thi;

b) Trong thdi han 05 (nim) ngay lam viée, ké tir khi nhan dugc béo cdo
két qua t6 chtre ky thi cia Chu tich Hdi dong ky thi, Ban thu ky bao cao Chu
tich Hoi ddng thi tuyén chon Thim phan Toa an nhén dan dé xin y kién vé két
qué thi va danh sach ngudi tring tuyén;

¢) Trong thoi han 15 (muoi lam) ngay lam viéc, ké tir khi nhan duoc bao
cdo xin ¥ kién ctia Ban thu ky, Chu tich Hoi dong thi tuyén chon Tham phéan Toa
4n nhan dan quyét dinh phé duyét két qua thi va danh sdch ngudi tring tuyén;

d) Trong thoi han 05 (nam) ngay, ké tir khi c6 quyét dinh phé duyét két
qua ky thi va danh sach nguoi trung tuyén, Hoi dong thi tuyén chon Tham phén
Tda 4n nhan dan cong bé danh sach nguai triing tuyén ky thi trén Cong théng tin
dién tir Toa 4n nhén dan t6i cao.

3. Trong trudong hop vi ly do khach quan khong thé t6 chirc phién hop clia
Hoi dong thi tuyén chon Thim phén Toa 4n nhan dan, Ban thu ky giri Bao cdo dén
timg Uy vién Hoi ddng thi tuyén chon Thim phén Toa 4n nhén dan dé dé nghi cho
¥ kién bang vin ban. Ban thu ky téng hop ¥ kién ctia cac Uy vién va béo cao Chi
tich Hoi ddng thi tuyén chon Thém phan Toa an nhan ddn xem xét, quyeét dinh.

4. Ngudi tring tuyén ky thi tuyén chon Thdm phén Toa 4n nhan dan phai
6 déy du cac dieu kién sau day:

a) Co két qua diém thi ciia mdi phan thi tir 50 (nam r_mrorl) diém trd 1én va
c6 tong sb diém cac phén thi 1dy theo thir tir tlr cao xudng thap trong pham vi chi
tiéu Tham phén dugc giao theo ké hoach ky thi da dugc Chanh an Toa an nhan
dan t6i cao xét duyet Truung hop thi Phan 2 c6 hinh thue 1a thi viét két hop

phong vén thi diém mdi hinh thic thi phai dat tir 50% s6 diém tré 1én cia moi
hinh thire thi.
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b) Truong hop co tur 02 (ha1) nguoi trd 1én cé diém thi bang nhau & vi tri
cudi cung, thi ngudi tring tuyén 14 ngudi cé diém thi Phan 2 cao hcm Néu diém
thi Phn 2 bang nhau thi Chu tich Héi déng ky thi xem xét, quyét dinh ngudi
tring tuyén.

5. Str dung két qua tring tuyén:

a) Két qua tring tuyén cua mdi ky thi c6 gia tri sir dung dé Hoi dong tuyén
chon, g1am sat Tham phéan quoc gia xem xét dé nghi bd nhiém Tham phén tai ky
hop géan nhat, ké tir khi c¢6 Quyét dinh coéng nhén triing tuyén.

b) Trudng hop vi 1y do khach quan, Hoi dong tuyén chon, giam sat Thém
phan quoc g1a chura dé nghi bb nhiém Thim phan d6i véi ngucn tring tuyen tai ky
hop gan nhét, ké tir khi ¢6 Quyet dinh cong nhén tring tuyen thi két qua tring
tuyén co thé duoc kéo dai dé xem xét, dé nghi bd nhiém Thim phan tai cac phién
hop t1ep theo cua Hoi dong tuyén chon, gidm s4t Tham phéan quoc g1a Thoi gian
kéo dai két qua tring tuyen khong qué 18 théng, ké tir ngay c6 Quyét dinh cong
nhén két qua tring tuyén.

¢) Truong hop Hoi dong tuyen chon, giam st Thim _phan qudc gia da
thong nhét nhan dinh nguoi tring tuyén khong dap tmg du diéu kién, tiéu chuin
dé bd nhiém Thim phén, thi két qua tring tuyén khong con gié tri st dung.

Piéu 39. Kinh phi dam bao hoat dong ciia Hoi dong thi tuyén chon
Tham phan Téa 4n nhin dan va Hoi dong ky thi

Kinh phi hoat déng ctia Héi ddng thi tuyen chon Tham phan Toa én nhan
dan va Hoi dong ky thi duge st dung tir nguon thu 1¢ phi thi tai moi ky thi va tir
nguon kinh phi do ngéan sach nha nude cap theo quy dinh.

Chu tich Hoi dong thi tuyén chon Thim phan Toa 4n nhan dan, Chu tich
Hoi dong ky thi chi dao thuc hién va chiu trach nhiém d6i véi viéc sir dung kinh
phi theo dung quy dinh.

Diéu 40. Giai quyét khiéu nai, to cdo

Viéc giai quyet khiéu nai, t§ céo lién quan dén danh sach nguoi du thi,
nguoi trang tuyen va qud trinh t6 chire ky thi dugc thuc hién theo quy dinh cua
phap luat vé khiéu nai, té cdo va theo quy dinh tai Thong tu nay. Chu tich Hbi
ddng thi tuyén chon Tham phén Toa an nhan dén va Chu tich Hoi dong ky thi c6
trach nhiém xem xét, chi dao giai quyét theo thim quyeén.

Piéu 41. Luu trir tai liu

Trong thoi han 01 (mot) nam ké tr ngay cong bb danh séch nguoi tring
tuyén, Ban Thu ky c6 trach nhiém hoan tat viéc ban giao toan b ho so, tai liéu
lién quan dén ky thi cho Vu T chiic — Cén bd dé luu trit theo quy dinh ciia phép
ludt vé cong tac van thu, luu trir.
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Chwong VI
TO CHUC THU'C HIEN VA HIEU LUC THI HANH

Diéu 42. T6 chirc thye hién

Chu tich Hoi ddng thi tuyén chon Thim phan Toa éan nhéan dan va Chu
tich Hoi dong ky thi c6 trach nhiém chi dao, didu hanh toan dién viée td chic ky
thi tuyen chon Thidm phén Tda 4n nhén dan theo quy dinh tai Théng tu nay.
Chanh an Toa an quan su trung wong, Thu trudng cac don vi thudc Toa én nhan
dén ti cao, Chénh 4n Tda 4n nhan din céip tinh va cdc ca nhén, don vi c6 lién
quan chiu trach nhiém t6 chirc thuc hién nghiém tic cic quy dinh ctia Théng tu
nay trong pham vi chirc ning, nhiém vy duoc giao.

Diéu 43. Hiéu lwc thi hanh
1. Théng tu nay ¢6 hidu luc thi hanh ké tirngdy  thang 7 nam 2025.

2. Ké tir ngdy Théng tu ndy c¢6 hiéu luyc thi hanh, Théng tu s6
01/2025/TT-TANDTC ngay 30/5/2025 ciia Chanh 4n Téa 4n nhén dan t5i cao
quy dinh vé thi tuyén chon Tham phdn Toa 4n nhan dan hét higu luc thi hanh.

3. Viéc stra ddi, bd sung Théng tw ndy do Chénh 4n Toa 4n nhan dén t6i
cao xem xét, quyét dinh./.

Noi nhin: CHANH AN
- Van phong Chu tich nudrc;

- Viin phong Quéc héi;

- UB Phép luét va Tu phép ciia Quéc hoi;

- B4 Quéc phong;

- B& Néi vu;

- Ban Thudmg vu DU TANDTC;

- Thanh vién HRTP TANDTC;

- Céac don vi thudéec TANDTC;

- TAND va TAQS céc cép;

- Cong béo, Céng TTDT Chinh phu; Lé Minh Tri
- Cdng TTPT TANDTC (dé diing tai);

- Lvu: VT, Vu TCCB.
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Sau khi nghién ciru cac quy dinh vé thi tuyén chon Thém_ phan Toa an
nhan dan, t6i ty danh gi4 ban thén cé di cac diéu kién va tiéu chuan dé tham gia
du Ky thi...

T6i lam don nay kinh d nghi Hoi dong thi tuyén chon Tham phéan Toa an
nhan dan cho t6i dugc tham gia Ky thi...

Néu dugc tham gia du thi va tring tuyén, t01 Xin chfip hanh su phan cong ctua
to chirc, phan dau hoan thanh nhiém vu dugce giao.
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